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1.  INTRODUCTION.  The purpose of this memorandum of instruction is to inform customers of DFAS St. Louis’ accounting, reporting and certification requirements for FY 2006 year-end, and to ensure that all actions are fully coordinated.  This memorandum of instruction is supplemental to the year-end instructions published by the DFAS-Indianapolis center (DFAS-IN), dated 25 July 2006. DFAS-IN Year-end Instructions are available on Internet site http://www.asafm.army.mil/fo/fod/yearend/yearend.asp
2.  CERTIFICATION.  The DodFMR Volume 6A, Chapter 2, contains procedures for year-end certification and specifies the positions authorized to certify the year-end reports.  The guidance published by DFAS-IN and DFAS-SL system requirements will determine the exact year-end procedures, however the basic certification process will be as follows:

a.  Each serviced customer should identify the name, title, organization, telephone number and mailing address for each allotment holder/certifying official to Learlene Riley, DFAS-SL-AITAGB (Reports) by September 12, 2006.

b.  After all edit errors and abnormal balance (TAB) corrections have been made to the data submitted to DFAS-IN and pen and ink updates for these adjustments to hard copy reports have been coordinated with the customer and completed, DFAS-SL will provide allotment holders the assurance statement, Attachment C on a separate cover letter that lists each appropriation, Operating Agency (OA), Allotment Serial Number (ASN) and Fiscal Station Number (FSN) to be certified.  

c.  The Commander or designated representative who received the allotment of funds, in turn, will certify the status reports using the statement, Attachment D (to include AWCF reports).  The certification will be signed by the Commander, or the Commander may delegate certification authority to the Deputy Commander (including civilian equivalent), Chief of Staff or Director of Resource Management/Comptroller.  The delegation must be in writing to a position or named individual.  Copies of all certification statements (to include a schedule of the reports certified by appropriation, OA, ASN and FSN) and all delegation statements should be faxed to Learlene Riley, DFAS-SL-AITAGB by 2:00p.m. CDT on October 12, 2006.  

d.  DFAS-SL will attest to the accuracy and correctness of the individual general ledger account balances using the statement in Attachment E. 

3.   REVIEW AND ANALYSIS.  The year-end certification of financial reports essentially requires certification that all known funds, commitments, obligations, reimbursable orders and earnings have been input and recorded correctly in the accounting records.  To ensure that accounting transactions have in fact been properly recorded, each serviced customer needs to complete reviews of unliquidated obligations in accordance with DFAS-IN Regulation 37-1, Chapter 27.  Also, serviced customers are strongly encouraged to have procedures in place requiring each organizational element to certify that all known recordable accounting transactions have been input to the accounting systems or forwarded to the activity responsible for input to the accounting systems.

4.  YEAR-END SCHEDULE.  Our Systems Management Office (DFAS-SL-S) will, in coordination with serviced customers, develop a detailed year-end processing schedule for each system customer.  The detailed processing schedules will be provided by August 22, 2006, and will be generally built around the following:





The last automated feed of MILSCAP and MDMS obligation transactions into the accounting systems will be scheduled for sometime on September 28, 2006.  

September 28, 2006 is the last day for disbursement input excluding closing year and undistributed postings (AMS 9966).


Customers needing access to the accounting systems other than the system schedule below should notify DFAS-SL systems office a minimum of 2 days prior to the requested change.


Customers requiring Sunday access to the accounting systems other than September 25, 2006 need to coordinate with the systems office no later than the Monday preceding the Thursday required. 

September System Availability



Weekdays        0600 – 1800 CDT

Saturdays         0600 – 1600 CDT

Sundays           0800 – 1600 CDT (as required)

18 – 24 Sept    0600 – 1900 (as needed) CDT

25 – 28 Sept    0600 – 2000 (as needed) CDT

29 Sept            ASAP – 2400 CDT

30 Sept            ASAP – 2400 CDT
5.   EXPENDITURE REPORTS.   Year-end expenditure reports are due to DFAS-IN on October 1, 2006.  

6.   STATUS REPORTS.

a.  Program and Funds.  Program and funds reporting in the status reports must agree with Program and Budget Accounting System (PBAS) order and fund control subsystems.  Therefore, each serviced customer must reconcile reported program and funds with PBAS and make needed adjustments prior to preparation of the year-end reports.  Review DFAS-IN Fiscal Year End (FY 06) Accounting and Reporting Instruction, paragraph 7 for applicable accounting guidance.  The Detail Order Customer (DOC) module will be open for adjustments until 9:30 on September 30, 2006. Additional information on PBAS will be provided in the PBAS Year-end Message                 

which will be available in August on the PBAS website: http://www.asafm.army.mil/fo/fod/yearend/yearend.asp
b.  Pen and Ink changes to the year-end reports must be submitted on a transmittal sheet prior to 6:00 p.m. CDT on October 02, 2006.

 1.) The transmittals must be sequentially numbered:

       Position 1-6: Station number

       Position 7-8: OA

       Position 9-10: Number of transmittal

       Last Transmittal must be marked “Final FY 06 Adjustment FSN/OA”

  2.) Fax or Email to Gene Espinosa:

       Fax: (314) 260-3221 DSN 490

       Phone (314) 260-2552 DSN 490

       Email gene.espinosa@dfas.mil
c.  Invalid use of Elements of Resource 

1.) All FY 2000 and prior 26** series EORs (Supplies and Materials) with a fourth                         position of 1,2,3,4,8 or V,W,X,Y, are for use with Operation and Maintenance, Army Reserve (OMAR) and Operation and Maintenance, Army National Guard (OMANG) only.

2.) All 27** series EORs (Service Charge Function) are temporary pseudo EORs                  

     established for internal accounting processes. These EORs do not have a valid 

     corresponding OMB Circular A-11 object class for reporting obligations and 

     deobligations to OMB. Therefore, all 27** series EORs must net to zero each month 

     within the fiscal year, basic symbol, limit, and serial number.  There will be an 

     ELECTRA TAB checks to verify that they are at zero.

(3.) DO NOT post any obligations against EORs 4610, 4620, 4621, 4622, 4630, 4640,    

                    4650, or 4660.  Record obligations associated with these EORs in EOR 4601.

d. Civilian Manpower Obligation Data (CMOD).  Serviced customers are responsible for CMOD reporting and should refer to DFAS-IN year-end instruction for additional guidance.  Attachment F lists the only appropriations able to carry CMOD data.  Any CMOD data in an appropriation not listed on Attachment F will be deleted by DFAS-SL-AITAGB.  In addition, any CMOD data in a limit or AMS not valid for CMOD reporting will also be deleted by DFAS-SL-AITAGB.

1.  For current fiscal year, do not report negative values for obligations, end strength,  

or man-months.  


(2.  The United States Army Cost Economic Analysis Center (USCEAC) has provided                      

specific salary averages to use as sanity checks.  The salary averages are available on 

the USCEAC website:  www.ceac.army.mil.  Click on “Rates” then on “Civilian Pay     

Rates”.  Scroll down and select spreadsheet #1755. 

3.  The overtime rate for employees with rates of basic pay equal to or less than the rate of basic pay for GS-10, step 1, is 1.5 times the hourly rate.  The overtime rate for employees with rates greater than the basic pay for GS-10, step 1, is the greater of – 

(a) the hourly rate of pay for GS-10, step 1, times 1.5

(b) the employee’s hour rate of pay.

e.  Management Decision Package (MDEP)/Special Operations Decision Package (SODP)/Functional Cost Account (FCA) Code Reporting requirements.  Serviced customers are responsible for ensuring that accounting transactions contain identification of the appropriate MDEP/SODP and related FCA code.  The St. Louis Field Site has identified to each customer on a monthly basis where this data is missing.  Attachment G lists appropriations where MDEP reporting is required while in an unexpired status.  FCA Codes should be equal to reported figures for any corresponding MDEP/SODP data.

f.  Reporting for Morale, Welfare and Recreation (MWR) Activities.  Per DOD instruction 7000.12, MWR data shall include all Appropriated and Nonappropriated fund support.  Expense/(obligations) shall be FULLY DISCLOSED at all organizational levels for Military and Civilian Personnel, Construction, and all other Direct and Indirect Operations and Maintenance (O&M) applicable to MWR support.  Serviced customers are responsible for MWR reporting and should refer to DFAS-IN year-end instruction for additional guidance.  Any costs associated with MWR should be properly identified in the accounting system utilizing the proper MDEP, related FCA code and valid AMS Code.

g.  Special Reports.

1) RCS DD-COMP (SA) 1466 (Report of Costs in Support of Secret Service)

This is a semi-annual report that provides costs incurred by the U.S. Army in support of the U.S. Secret Service for protective assistance provided to the President, Vice President, other high ranking officials, and presidential candidates. Serviced customers are requested to contact Learlene Riley, DFAS-SL-AITAGB if there are any known costs related within the accounting records falling within the guidance in DFAS-IN 37-1, Chapter 28, paragraph 281005.  

2)  Forest Products Program Report.  This report is the responsibility of DFAS-SL-AITAGB using data as provided in the RCS-CSCFA-218 report.  For the Forestry and Agriculture programs, orders and obligations must be in agreement using the following Army Management Structure/Reimbursable source Code (AMS/RSC) combination (basic symbols 2020, 2065, 2080).  RCS 934 and 940 can only be used with the associated AMS.  If any other AMS is used with these RSC, it must be moved to the appropriate RSC.  Any AMS with 61, 62, 63, or 64 as the 7th and 8th positions must be used only for the forestry or agriculture program.


(1)  Forestry (Lumber/Timber)           ****5361        940

            




****5362
940


(2)  Agriculture (Grazing)

****5363
934







****5365
934

      Prepare IAW DFAS-IN 37-1, chapter 28, paragraph 281002.

7.  AWCF REPORTS.      

a.  Stated requirements for report certification and PBAS apply to AWCF.

b.  Serviced customers requesting adjustments to AWCF preliminary reports such as obligations, certain inventory accounts and dues out must submit approved and supported documentation to DFAS-SL-AITAW  POC no later than 12:00 noon on October 2, 2006.  DFAS-AWCF personnel will use this information to prepare and input the Journal Voucher.  
c.  Serviced customers requesting adjustments to AWCF general ledger accounts, such as adjustment to AWCF dues out account, must submit approved and supported documentation to DFAS-SL-AITAW POC no later than 12:00 noon on October 2, 2006.  DFAS-AWCF personnel will use this information to prepare and input the Journal Voucher.

8. CLOSING EXPIRED ACCOUNTS.

a.  Canceling Year Payments. It is imperative that payments for canceling appropriations be expedited and carefully monitored to ensure the accounting records correctly reflect all payments prior to the appropriation canceling.  Customers are encouraged to contact the DFAS-SL POCs for Canceling Year payments that have not been posted to the accounting records. 

1) Customers are advised to send invoices for canceling appropriations through the Garland Ferguson, garland.ferguson@dfas.mil, 614-693-4840.  The LO will ensure these invoices are received by the appropriate invoice control area at DFAS-CO.

2)  DFAS-SL POCs for Canceling Appropriations are as follows:     
     Vendor Pay:  

DFAS-SL-CMA

     Accounting:            
DFAS-SL-AITAB

b.  Retaining Closed Account Records.  Scrubbing closing account unliquidated obligation balances continues to be an area of emphasis.  However, serviced customers are reminded that canceling an obligated balance does not relieve the Government of its legal liability to pay or maintain records for services rendered or products received.  Legal liabilities of the Government should not be deobligated simply because the appropriation is closing.  At September 30, 2006, the closing account end of period balances reported will represent the balances to be canceled at post-closing.  Attachment H lists appropriations that are closing on September 30, 2006.  The following guidelines should be followed for researching and closing these balances:

1.) Receivables are equal to earnings minus the collections and these receivables should be reviewed to ensure that they are valid and collectable, before year-end close.

2.) Clear all errors and abnormal balances in the canceling appropriations.  

3.) The following conditions are NOT ACCEPTABLE during September processing for canceling appropriations and must be corrected before submitting reports:

a.) A NEGATIVE unliquidated obligation (NULO) at AMS level.

b.) End-of-Period unliquidated obligations or reimbursement receivables, for AMS 99660000 or 9966CE00 (Status/CER differences).

c.) A NEGATIVE unobligated balance at the appropriate AMS level.

d.) Any Credit reimbursement receivable balance at fiscal year end is an

abnormal balance

e.) Any POSITIVE or NEGATIVE reimbursement receivable balance for AMS    09**(*=any figure) at fiscal year end.

f.) Any CREDIT undelivered order.

g.) End-of-period advances (positive or negative values).

h.) Credit unfilled orders

i.) Credit Accounts Payable

j.) Status/Cer differences


4.) Any abnormal balances created by clearances processed for canceling year transactions, as well as any other remaining canceling year abnormal balances, will be subject to cross-leveling at the DA level between remaining OA funds by DFAS-IN.

c.  Payments and Adjustments Pertaining to Closed Appropriations.  In FY 2006, payments made for closed accounts with current unexpired funds must use the AMSCO/BLIN identified for these types of payments in DFAS-IN Manual 37-100-05.  Serviced customers are reminded that funds received in FY 2006 to pay for closed appropriation liabilities must be obligated and disbursed prior to expiration of the appropriation.   The AMSCO/BLIN accounts for closed appropriations CANNOT have unobligated or unliquidated balances at September 30, 2006 for expiring years.    
During September, the fund holder should follow up as to the status of these funds and notify the DFAS-SL-AITAGB (Reports) POC when there is a problem liquidating the obligations.  Customers are reminded to return unused funds prior to September 30, 2006.

  If an ending unliquidated balance remains at year-end, an adjustment is required by a Year-end TAB (Table of Abnormal Balances) to bring the ending unliquidated to zero resulting in a beginning balance difference in the following year.  

9.  REIMBURSABLE ORDER WRITE DOWN PROCEDURES.  Reference DFAS-IN-AJ MSG, 071419Z APR 97, Subject: Accounting Policy Change for Customer Orders Funding the Reimbursable Program in Multiple Year Appropriation (Accounting Policy Message 97-38).  This policy requires performing activities that account for customer orders funded by multiple year appropriations will now retain the unearned and unobligated balances of valid unfilled reimbursable orders with the unexpired appropriation current at the time the customer order was accepted.  The procedure that transferred unobligated customer order balances to the ensuing fiscal year is discontinued.  All other accounting policies prescribed for reimbursable orders remain in effect.  Guidelines for FY 2006 are as follows:  
Canceling Year Reimbursables- All reimbursables that exist within a fiscal year that is canceling (see Attachment H) should be finalized by August 25, 2006.  Application 1936, order write down will be run for canceling year appropriations on August 26, 2006.  This allows resolution of any abnormal balances and transfer of any over-collections to miscellaneous receipts or customer funds prior to September 29.  If any command is aware of a particular situation that cannot be finalized by August 25, 2006, they are to notify Learlene Riley, DFAS-SL-AITAGB in writing to include date that completion is anticipated.

Automatic Write-Down (Application 1936) - The SOMARDS automatic write-down will reduce orders in accordance with the procedures outlined in Attachment I for expired and expiring year orders.  A preliminary write-down will run each Friday during the months of August and September, producing a report displaying the write-down amounts.   The final write-down will be September 29, 2006.  Each Command is expected to review the preliminary write-down data to ensure that the programs are accurate and the expiring/expired reimbursable appropriations close out.  Areas of emphasis for review should include:

a.  Any program where the obligations are greater than the orders.  The write-down will not adjust this particular situation and will result in an ending credit unobligated for Funded and Automatic appropriations. The program will not adjust upwards.  Both credit and debit ending unobligated for expired and expiring reimbursable appropriations is an unacceptable condition. DFAS-IN requires reimbursable closeout. DFAS-SL-AITAGB will need to make further adjustments to your final reports to bring the obligations, funds and orders received in agreement based on information from the serviced customer.  This will create beginning balance differences for the next year that will need to be researched and corrected.

b.  Any NULO situations existing on a reimbursable program needs to be researched and resolved prior to the write-down in order for this automatic adjustment to properly work.  As stated above, DFAS-SL-AITAGB will need to make further adjustments to your reports to bring obligations and orders in agreement.

c.  For those commands (AMCOM  and SBCCOM) that USASAC St. Louis issues Obligation Authority (OA), processing of OA will stop September 15, 2006.  After that time, only emergency OA will be issued.  For Example: travel that will begin before October 30, 2006 or emergency contracts that will be let prior to October 30, 2006.
d. FMS Funded Reimbursable Orders. All obligations should be posted to SOMARDS for expiring orders by August 31, 2006 for FMS funded orders that USASAC-St. Louis will begin September 6, 2006 issues Funded Reimbursable Authority (FRA) writing orders to obligations and balancing FRA issued to PBAS.  All collections greater than obligations will be moved to the Miscellaneous Receipt accounts.  USASAC-SL will prepare all the SF1081s to process collection transactions. 

e. Expiring RM Orders.  USASAC-St. Louis must be informed of amounts that will be

reprogrammed by September 15, 2006 for those commands that USASAC-St. Louis issues OA.  Any amounts not identified as reprogrammed, OA will be decreased and collections moved to the Miscellaneous Receipt account and FRA returned.  
10.  PROPERTY ACCOUNTING.  

(a.  Personal and Real Property.  For Fiscal Year-end 2006, reporting and certification procedures are basically the same as last year.  See Fiscal Year End (FY 06) Accounting and Reporting Instructions for Funds Executed by the Army, July 25, 2006, paragraph L.  Managerial accountants must maintain close coordination with the accountable property officers to ensure the certification is provided to Learlene Riley, DFAS-SL-AITAGB POC by 12:00 p.m. (noon) on October 1, 2006.  Property certifications should include reasons for significant changes in balances from the previous fiscal year (a significant change is considered to be any variance that exceeds plus or minus 20% of the previously reported balance).  Updated suggested memorandum certification formats for AWCF and General Fund activities are at Fiscal Year End (FY 06) Accounting and Reporting Instructions for Funds Executed by the Army, July 25, 2006, attachments 6, 7, and 8 respectively.

b. Inventory.  Reference DFAS-IN MSG 2612462 Aug 97, Subject: Accountable Officer Certification of Fiscal Year-End General Ledger Account Balances for Inventory (Accounting Policy Message 97-69).  This policy requires an annual certification of fiscal year-end financial inventory reports prior to submission. AWCF Certifications must be submitted to the DFAS-SL-AITAW POC by October 9, 2004.  Submit APA Certifications to Betty Anthony, DFAS-SL-AITAGB by October 9, 2005. Updated suggested memorandum certification formats for AWCF and General Fund activities are at Fiscal Year End (FY 05) Accounting and Reporting Instructions for Funds Executed by the Army, June 13, 2005, attachments 6, 7, and 8 respectively.

11.  POINTS OF CONTACT.  The telephone number for DFAS-SL is (314)-260-XXXX or DSN 490-XXXX (XXXX= four-digit extension).  Points of contact and their four-digit extension are listed in Attachment A.  

ATTACHMENT A

DFAS-SL POINTS OF CONTACT

2006 FISCAL YEAR-END CLOSEOUT

COMM (314) 260-xxxx

DSN 490-xxxx

RIGHT FAX COMM ONLY (314) 290-XXXX




Function

ext.
DIRECTOR








2782





Principal Deputy Director








2790
              

Systems Admin Office



Systems Chief



3411



CECOM
/SOMARDS

               3567
              

LMP









RDECOM-ARDEC

              3432


SOMARDS



TACOM – RI  SOMARDS/CCSS

2962







LMP



AMCOM - Aviation


3433




AMCOM – Missile


SOMARDS/CCSS



Online Report Viewing (OLRV)

2153





DELMAR



TACOM-Warren  SOMARDS/CCSS
2231



   
USASAC (A3)



2795                    



SOMARDS

                
SRD-1/ODS



3427





SOMARDS CDOIM


3366



FAX NUMBER



3458
Accounting Directorate

DEPUTY DIRECTOR








2787




Accounting Operations Division



Division Chief



3553



Right - FAX 



(314)-290-0250 (COMM only)


TBU Branch



3531



Right FAX



(314)-290-0405 (COMM only)



TBO Branch



2532





Right Fax



(314)-290-0272 (COMM only)



Reimbursables/Interfund Branch

3531



Right FAX 



(314)-290-0405 (COMM only)

Army Working Capital Fund Division



Division Chief



3304





Right Fax 



(314)-290-0258 (COMM only)

AWCF AMCOM Reports



Branch chief



3518





AMCOM



3522





AMCOM



3510



                            
Alt. AWCF Inventory Certification


            
AWCF TACOM Reports



Branch Chief                                                  3201                     


TACOM-Rock Island


3512





TACOM-Warren



3502



AWCF CECOM Reports

              Division Chief                                                3304                     



CECOM




3524



Reports and Analysis Division



Division Chief



3615                   

Right FAX



(314-)-290-0403 (COMM only)



Expenditure Reports



Branch Chief



3525




POC for Cost Transfers                                    

Right FAX
    


(314)-290- (COMM only)

IPAC/IPAC



3080



            
302/304 Reports



3075
             

FAX NUMBER



3221



General Funds Reports 



General Funds Branch Chief

3059





Certification Statements

Right FAX 



(314)290-0362 (COMM only)



TACOM-RDECOM                          
3498





TACOM-Rock Island 



TACOM-Warren 

        

CECOM                              

3626    
              
                             AMCOM-Missile/Aviation                    
3508/2552

                 
Appn. 2020 and Misc.

                                          


Appn. 2040 and 4930/ Reports

                
Appn. 203*  01021(APA)/

                            
New Cumberland  A3

              Status/General Ledger Reports          
2583





Pen & Ink Corrections/Edit Errors &
2552





   Footnotes

FAX NUMBER



3221


MEO, Security Assistance/Reconciliation  Division



Chief, Security Assistance/Recon Branch 
3499



MEO, Security Assistance Branch

              Disbursement Support Section 

2566



              
        
Recon/Nulo                       


3472





Disbursement Support Section

2518



                
New Cumberland
(S36253)





FAX NUMBER

                             3316


Reconciliation Division

Customer Service Branch





              


             
Customer Service Branch Chief, AMCOM  3497                     

Right FAX


             (314)290-0284 (COMM only) 


              Customer Service Branch Chief                    3296 





TACOM, CECOM, ARDEC

              Canceling Year POC                                     
3165                    

Reconciliation

New NULOs/Reconciliation                           3302 



Prevalidation 


              Prevalidation Branch Chief

3094                 




Right FAX



(314)290-0368 (COMM only)

                            TBU Vendor Pay 


               

 



TBO/MOCAS/Powertrack  

2491



FAX NUMBER



3222 (Main FAX)








2175 (Secondary FAX)

USASAC – St. Louis Financial Operations Division



Chief, Financial Operations Division 
3320




Systems Financial Accountant

3607      

Funds and Delivery Reporting Branch


Chief, Funds & Delivery Reporting 

2592 



Branch



Funding Lead



3278










3273










3317
             








3274










3278





                                                                        2587                   








2582










2591










3319                   


Delivery Reporting Lead


2588










2584               








3272               








2536
         








2585
                

Closure and Review Branch



Chief, Case Closure & Fin Review Br
3320





Case Closure Lead


2535










3270                 








2589
        








2593










2590                 







3272                    



Case Review Lead


2581 
             








2546             








3271

         l

FINANCE DIRECTORATE

Vendor Pay



Vendor Pay Site Manager


2785





Vendor Pay Staff Accountant

3457







Vendor Pay Document Control

3436





Vendor Pay AMCOM


3184





Vendor Pay CECOM


3213





Vendor Pay TACOM


3204
       

FAX NUMBER


toll free 1-877-624-6490

ATTACHMENT B

TENTATIVE KEY DATES FOR FY 2006 YEAR-END

DATE




EVENT

August 26, 2006

       Reimbursable Program for Canceling Year Completed

September 12, 2006
      Certifier Listing to Learlene Riley, DFAS-SL-AITAGB

September 15, 2006
       POC from Command on Site until September 30, 2005

September 24, 2006
       Last day for input of 1080/1081 into ODS 

September 26, 2006
       Last Vendor Pay upload


                                                   Last day for Cost Transfers (1081’s and JV’s) except payroll and canceling year

September 27, 2006
       Last pay date for DFAS-SL Vendor Pay




       ODS obligation Matching Cutoff
                                                   Last CCSS bill cycle
September 28, 2006
        Final date for DFAS-SL BUMP program

                                                   Final day for Posting Disbursements (except for closing year)




        Run Final Big 4

September 29, 2006
        Run Final Commitment and Reimbursable Write-Down

                              
        Post Canceling Year Disbursements ONLY




        Post all other disbursements to AMS 9966 Undistributed




        IPAC disbursements posted to Deposit accounts




        AMC FY 05 Close of Business 24:00 CDT (FIRM)
                                                   Final day for Interfund Disbursements
September 30, 2006
        Clean up and last minute adjustments




        All AMC systems down at 12:00 midnight (CDT)

October 1, 2006

        Run SOMARDS End of Month/End of Year





        Property Certification due to Learlene Riley DFAS-SL-AITAGB



       Submit DELMAR Reports to DFAS-IN




       Complete SOMARDS End of Month/End of Year Processing

October 1-3, 2006
        DFAS-SL AITAGB works edit/TAB corrections

October 2, 2006
                      Pen & Inks due from Customer by 6:00 p.m. (CDT)




       DFAS-SL submits status Reports to DFAS-IN by 6:00 p.m. (CDT)

 October 3, 2006
                      DFAS-SL AWCF submits status Reports to DFAS-IN by 6:00 p.m. (CDT


October 4-5, 2006
        DFAS-IN and DFAS-SL works reports

October 6, 2006

        Run Final copies of Reports.

                                                   Update Hard Copies of Reports for any changes processed at DFAS-IN

October 8, 2006

         Certification of Reports Begins

October 12, 2006

         Certification of Reports Complete




         Copies of Certification to DFAS-SL-AITAGB by 2:00 p.m. (CDT) 






ATTACHMENT C

ACCOUNTING ACTIVITY ASSURANCE STATEMENT
(LETTERHEAD)

ASSURANCE OF YEAR-END FINANCIAL REPORTS FOR (COMMAND) (ALL S*****)

SEPTEMBER 30, 2006

I hereby attest that the information reported, based on transactions received, is a complete, consistent, and verifiable compilation of amounts contained in official accounting records and agrees with the certified General Ledger Trial Balance.  The information is presented fairly in conformity with generally accepted DoD accounting procedures, applicable regulations and governing laws.  Any adjustments made are accurate and proper.

DATE:  (DATE SIGNED)

SIGNED:  (SIGNATURE OF ASSURING  OFFICIAL)

TITLE:  (TITLE OF POSITION)

(LIST OF FUNDS, OAs, ASNs, and FSNs BEING REPORTED)

ATTACHMENT D

ALLOTMENT HOLDER CERTIFICATION STATEMENT

(LETTERHEAD)

CERTIFICATION OF YEAR-END FINANCIAL REPORTS

SEPTEMBER 30, 2006

I hereby certify that the amounts shown on attached reports and schedules include all known transactions and are correct.  All transactions meeting the documentary evidence requirement for Government obligations under 31 U.S.C. 1501 (a) have been obligated and are so reported.

DATE:  (DATE SIGNED)

SIGNED:  (SIGNATURE OF CERTIFYING OFFICIAL)

TITLE:  (TITLE OF POSITION)

(LIST OF FUNDS, OAs, ASNs, and FSNs BEING CERTIFIED)

ATTACHMENT E

ACCOUNTING ACTIVITY GENERAL LEDGER ASSURANCE STATEMENT

(LETTERHEAD)

ASSURANCE OF GENERAL LEDGER TRIAL BALANCE FOR (COMMAND)(ALL S****)

SEPTEMBER 30, 2006

I hereby attest, based on transactions received, that the general ledger trail balances are correct and agree with the certified status reports.  Balances are supported by subsidiary records for all budgetary, asset, liability, equity, revenue, and expense accounts.  The general ledger trail balances have been reconciled to the Status and Expenditure Reports, as required.

DATE:  (DATE SIGNED)

SIGNED:  SIGNATURE OF ASSURING OFFICIAL)

TITLE:  (TITLE OF POSITION)

ADDRESS AND TELEPHONE NUMBER

(LIST OF FUNDS, OAs, ASNs, AND FSNs BEING REPORTED)

ATTACHMENT F

(CIVILIAN MANPOWER OBLIGATION DATA (CMOD)

APPROPRIATIONS

APPROPRIATION

DESCRIPTION

21-11*1082


Foreign Military Financing, Executive

*21 4/5 2220   


Operation and Maintenance, Army

21*2020
Operation And Maintenance, Army
21*2040
Research, Development, Test And Evaluation

21*2050
Military Construction, Army

21*2065
Operation And Maintenance, Army National Guard

21*2080
Operation And Maintenance, Army Reserve

21*7025
Operations And Maintenance, Family Housing

21*2090
Operating Expenses of the Coalition Provisional Authority

97x4930.****
Army Working Capital Fund

*Note:  21 4/5 2020 is a psuedo appropriation used to differentiate between the normal annual O&M account and this 

2 – year appropriation.  The official Treasury symbol for O&M is 2020.  All fund distribution and execution reporting 

will cite psuedo basic symbol 2220.  DFAS programs will convert the 2220 used within DFAS to the Treasury 

Symbol 2020 prior to reporting to Treasury.  However, outside DoD accounting documents should cite the approved 

Treasury System appropriation 2020.  Appropriation 21 4/5 2220 is permitted to incur obligations for the incremental

Cost of GWOT for civilian pay, but only to the extent necessary for the pay and benefits of temporary and part - time 

GWOT employees. 

ATTACHMENT G

(MANAGEMENT DECISION PACKAGE (MDEP)

REPORTING APPROPRIATIONS



21*0390

21* 0720

21* 0725




21*1096

21*2010

21*2020




21*203*

21*2040

21*2050




21*2060

21*2065

21*2070




21*2080

21*2085

21*2086




21*7020

21X2089
            21*2090

                                    21X6098                     21X2090
            97*0833.****

         


97X4090  

97X4930.A***
97*0130.****

ATTACHMENT H

SEPTEMBER 30, 2006
CANCELING YEAR APPROPRIATIONS
21 1 1081.0000
21 0 2040.0000
97 9 0300.****

21 1 1082.0000
21 7 2050.0000
97 0 0400.****


21 1 2010.0000
21 1 2070.0000
97 0 0450.****


21 1 2020.****
21 9 2080.0000?
97 7 0500.****

21 9 2031.0000
21 1 7025.0000
97 0 0819.****

21 9 2032.0000
97 1 0100.****          97 9 130.1871         

21 9 2033.0000
97 1 0130.1881          97 0 130.1831         

21 9 2034.0000
97 0 0131.****          97 0130.1101


21 9 2035.0000



ATTACHMENT I

ORDER WRITEDOWN PROCEDURE

(APPLICATION 1936)

This as-required process performs three separate functions:  reimbursable order writedown, reimbursable program and fund writedown, and order writedown transaction rebuild.


a.  Reimbursable Order Writedown.  This process may be run throughout the fiscal year to write down existing orders and to produce a hardcopy report displaying the writedown amounts.



(1)  Two elements in the SOMAUNIQ file UNIQ-CMD-RECORD are key to the writedown process: the DAKHALB01-1936 switch and the ORD-PARM.  If the ORD-PARM is greater than zero, then those reimbursable records with order received values greater than the parameter value are evaluated for writedown.  If the parameter equals zero, then all reimbursable records are evaluated for writedown.  The DAKHALB01-1936 switch determines whether to perform writedown and produce a report or just produce a report.  If the switch is set to N, then only the report is produced; if the switch is set to Y, writedown occurs and a report is produced.  If the switch is set to 1, it processes the same as switch Y but is reset to an N for the next processing cycle.



(2)  The process will analyze the performer’s funds to determine if the appropriation into which the funds were accepted has expired.  If the performer’s funds have not expired, then the process will analyze the supplier’s funds to determine if that appropriation has expired.  If either appropriation has expired, the writedown process will be performed.




(a)  Performer’s Funds – If the RESR-PROG-YR in the 

FC-MGR-PB-RESOURCE-RECORD is greater than the AA-EXPR-YR (plus 1) in the SOMATBLS file APROP-ASN-RECORD, then the order will not be written down and the supplier’s funds will be examined to determine if that appropriation has expired.




(b)  Supplier’s Funds – If the ORD-APROP-EXPR-DT in the 

FC-REIMBURSABLE-RECORD is greater than the current fiscal year end date or is blank, then the order will not be written down.



(3)  Reimbursable records are written down based on the 

APROP-SYM and CUST-ORD-TY in the S2K.FUND file 

FC-MGR-PB-RESOURCE-RECORD and the SYS-OPEN-PERIOD-CD in the SOMAUNIQ file UNIQ-SYSTEM-RECORD.  The following chart indicates the writedown action that is taken, based upon the various file conditions. 


b.  Order Writedown Transaction Rebuild.  At year end, each resource record written down that contains a RESR-TY-FIN-CD equal to 6, an ORD-EXPR-DT in the FC-REIMBURSABLE-RECORD greater than the current fiscal year end date, and a RESR-PROG-YR in the FC-MGR-PB-RESOURCE-RECORD equal to the current fiscal year, the system creates TRNS-CD 762 and moves the order writedown amount to the transaction dollar field of that transaction.  The third position of that record’s MGR-RESR-REF-NO is replaced with a value computed by adding 1 to the last position of the CURR-FY-YR in the SOMAUNIQ file UNIQ-SYSTEM-RECORD.  This revised MGR-RESR-REF-NO is then used as the key in the 762 transaction.  In addition, if the BILL-TY in the FC-MGR-PB-RESOURCE-RECORD equals I, 

ORDER WRITEDOWN PROCEDURE

(APPLICATION 1936)

(CONTINUED)

TRNS-CD 764 will also be generated.  These order value rebuild and bill-to update transactions will be updated to the SOMABLKT file through System ID 1918 with a TO-BE-PROC-IND equal to Y.



(1)  In the new fiscal year, the user makes the determination when the 762 and 764 transactions should process in a daily cycle.  To process these transactions, the SYS-YR-END-REBLD switch in the SOMAUNIQ file UNIQ-SYSTEM-RECORD should be set to equal Y.  When the switch equals Y, System ID 1905 will extract all SOMABLKT file records where the TO-BE-PROC-IND equals Y (year end 762 and 764 transactions for rebuild) and will pass them on to System ID 1916.



(2)  If the switch is never activated, the 762 and 764 transactions will remain on the SOMABLKT file.

APPLICATION 1936

ORDER WRITEDOWN ACTIONS






SYS-OPEN-


APROP-SYM
CUST-ORD-TY
PERIOD-CD
WRITEDOWN ACTION

	Not 203 in Pos 1-3
	Not Relevant
	N or M
	ORD-REC-CFI written down to equal RESR-OBLG-CFI, program and fund values are reduced, and TRNS-CD 762 is generated



	Not 203 in Pos 1-3
	Not Relevant
	Y
	ORD-REC-CFI minus ORD-REC-NM written down to equal RESR-OBLG-CFI minus RESR-OBLG-NM, program and fund values are reduced, and TRNS-CD 762 is generated



	203 in Pos 1-3
	Not AM, RM, or RS
	N or M
	ORD-REC-CFI written down to equal RESR-OBLG-CFI, program and fund values are reduced, and TRNS-CD 762 is generated



	203 in Pos 1-3
	Not AM, RM, or RS
	Y
	ORD-REC-CFI minus ORD-REC-NM written down to equal RESR-OBLG-CFI minus RESR-OBLG-NM, program and fund values are reduced, and TRNS-CD 762 is generated



	203 in Pos 1-3
	AM or RM
	N or M
	ORD-REC-CFI written down to equal REIMB-EARN-CFI and TRNS-CD 705 is generated



	203 in Pos 1-3
	AM or RM
	Y
	ORD-REC-CFI minus ORD-REC-NM written down to equal REIMB-EARN-CFI minus REIMB-EARN-NM and TRNS-CD 705 is generated



	203 in Pos 1-3
	RS
	N or M
	When RESR-PROG-YR is less than or equal to SOMATBLS AA-EXPR-YR plus 1:

ORD-REC-CFI written down to equal RESR-OBLG-CFI, program and fund values are reduced, and TRNS-CD 762 is generated

When RESR-PROG-YR is greater than SOMATBLS AA-EXPR-YR plus 1:

ORD-REC-CFI written down to equal higher of REIMB-EARN-CFI or RESR-OBLG-CFI, program and fund values are reduced, and TRNS-CD 762 is generated




APPLICATION 1936

ORDER WRITEDOWN ACTIONS

(CONTINUED)




SYS-OPEN-


APROP-SYM
CUST-ORD-TY
PERIOD-CD
WRITEDOWN ACTION

	203 in Pos 1-3
	RS
	Y
	When RESR-PROG-YR is less than or equal to SOMATBLS AA-EXPR-YR plus 1:

ORD-REC-CFI written down to equal RESR-OBLG-CFI minus RESR-OBLG-NM, program and fund values are reduced, and TRNS-CD 762 is generated

When RESR-PROG-YR is greater than SOMATBLS AA-EXPR-YR plus 1:

ORD-REC-CFI minus ORD-REC-NM written down to equal higher of REIMB-EARN-CFI minus REIMB-EARN-NM or RESR-OBLG-CFI minus RESR-OBLG-NM, program and fund values are reduced, and TRNS-CD 762 is generated
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