	Senior Enterprise Talent Management (SETM) Program

Request for a SETM TDY Participant

	INSTRUCTIONS:  Thank you for requesting that the SETM Program provide you with an Army Civilian for a short-term developmental experience.  To ensure that we provide you with the best list of candidates available to fulfill your request, please complete this five-part questionnaire and return it to the Civilian Senior Leader Management Office.

	

	Part 1:  Selecting/Approving Official Information

	1.
	Who is the selecting official?
	

	2.
	What is the selecting official’s email address?
	

	3.
	What is the selecting official’s phone number? (Please include DSN.)
	

	4.
	Name of project verification and approving official?  (Must be an SES or GO.)
	

	Part 2:  Supervisor Information

	1.
	Who will supervise the work of the detailee?
	

	2.
	What is the supervisor’s email address?
	

	3.
	What is the supervisor’s phone number? (Please include DSN.)
	

	Part 3:  Background Information

	1.
	What date would you like the detail to begin?
	

	2.
	Is the detail to:
	

	
	a.
	fill a team lead or independent team member?
	

	
	b.
	participate on a task force, tiger team, or working group?
	

	
	c.
	complete a specific project?
	

	3.
	Is the work full-time or part-time?
	

	4.
	Is the work continuous or periodic?
	

	
	Definitions
	Continuous:  Work that is performed day after day for a period of time without departure from primary work location. 

	
	
	Periodic:  Work that is performed at specific sets in time.  Example:  Jane works at HQDA on a special project for 2 weeks and travels back to her home organization.  After 1 month at home, Jane returns to HQDA for 2 more weeks.

	
	If periodic, what is the expected frequency and duration of the TDY?
	

	5.
	How long do you expect the developmental experience to last? (Enter anticipated start and end dates or expected duration in months or weeks.)
	

	Part 4:  Detail Information

	1.
	What is the detail title?
	

	2.
	Where will the duties take place? (Enter installation or city and State.)
	

	3.
	If the selectee will work on a project or task force, please describe in detail the duties he/she will be responsible for during this developmental experience.

	(Begin Typing Here)

	4.
	Will the duties of this detail require a Top Secret security clearance?
	

	5.
	Will you consider applicants with a Secret security clearance?
	

	6.
	Do the duties of this detail require a Financial Disclosure?
	

	7.
	Does this detail require drug testing?
	

	8.
	Is this position designated as “emergency essential”?
	

	9.
	What career program does the duties of this detail best align with?
	

	10.
	Are you willing to accept applicants from other career programs?
	

	
	a.
	If yes, please select up to three additional career programs?
	1
	

	
	
	
	2
	

	
	
	
	3
	

	
	b.
	If no, please indicate in the box to the right.
	

	Part 5:  Expectations

	1.
	What is the expected outcome you hope to receive from this individual?  What are the deliverables?

	(Begin Typing Here)

	2.
	What criteria will be used to evaluate the SETM-TDY participant’s performance during this TDY assignment?

	(Begin Typing Here) 

	Part 6:  Organization Approval Authority

	Name (First MI. Last):  ______________________________  Grade/Rank (SES/GO):  ______   Signature:  _______________________________  Date:  ______________
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