GFEBS SUS Job Aid: Acceptor Training for SUS Pilot Quantity Based Contracts

Purpose: To provide a step-by-step guide for accepting value based SUS Pilot

G I: E B S contracts in GFEBS.

Audience: Army CORs/Acceptors for SUS Pilot Contracts

NOTE: WAWF Gov't View Only Folder** does not currently contain SUS documents
**WAWEF to update to have ability to view SUS documents — date TBD

Instruction: | Screenshot:
Step 1: Login to GFEBS E Grins Login_Intermet Explrer —Ioix]

9= | E Pl G+ | GrESSLogn v.l_l

+ M a0 - Geess, M Greas Logn I Amy Knowledge Onine

a. Click the GFEBS Login Link below:
https://prodep.gfebs-erp.army.mil/

b. Once you see the screen as shown to
the right, click on the “CAC Login”
button.

Step 2: Enter GFEBS ERP ) ﬂ ‘

THE UNITED STATES ARMY

Click on the “ERP” button. ERP | Businass Insligence | Ghange Ema
Home

Detailed Navigation E‘ Welcome to GFEBS!

= Welcome

o————— Saturday. 3 December
= Bl Status ALERT: DFAS Month End Notice

Attention: GFEBS Users

As of 3 December, the November 2016 Month End has been cl
The Trial Balance has been submitted to Defense Department
Reporting System (DDRS)

Wednesday. 30 November

Step 3: OPTIONAL - Validate GFEBS G ne ] ligence | Change Email
Roles for performing acceptance

PRD - 600

PRD - 600

NOTE: Only need to do this step prior to submitting first
acceptance in GFEBS to ensure you have correct roles. Use, intenance: Initial Screen
a In the command box type in t- [Menu 4 | [5UDID] x| 4 Cancel || System 4 || Display
; U
code “SU01D” and hit enter. > ~3b |
“ ” g . Display Users
b. Inthe “User” field, type in your o e
CAC card DoD ID # and click User
"DiSp|ay" button. Changed Sy CUA_FRD_600 |11/16/2016 |14:23:32 Statuz ved
(DoD ID # is found on the back of your CAC card) Aoeress | LogonData | SNC | Defauls | Perameters L Mokes | Proes | Goups | Pemoraizaton | Lk Dala

-REIEIEHEEUSE[
c. Click on the “Roles” tab and verify Role Assignments
you have the following roles for BB BEL | Bl

?l'j Status Role T... Start Date End Date Short Description Indir..

GR & SUS GR Processor functions: p-[EFC_EC_SC_GD Reet proc_ 0000 P OE282013 12319968 CR- Goods Receipt Processor =

[ @ EPCEC_SC_PUR_REQ_APPR__ D000 PUBUTI0IZ 12018988 CR-Purchase Requisiion Approver =

@ EPC_EC SC_PUR_REQ_PROC_ 000D P 04022010 1231/9888 CR- Purchase Requisition Processor =

EPC_EC_SC_GD_RCPT_PROC___0000  EEE TR I ] @uovuc s CRoUS oot eeptFoceserbnisc o NON- AR

EPC_EC_SUS_GD_RCPT_PROC__0000 mme== D EPS_EC_FM_GENERAL_DISPLAY_00X0 @ 0282013 125WSEEE SR FM Dspley @
1

Acceptor Training for SUS Pilot Quantity Based Contracts Version 1.0 January 2017


https://prodep.gfebs-erp.army.mil/

Instruction:

| Screenshot:

Step 4: Review and Post Service
Acceptance
(Quantity Based Contracts)

After the vendor creates an Advanced
Shipping Notice (ASN) for quantity
based purchase orders (POs), GFEBS
generates an Inbound Delivery for the
COR/Acceptor to review and accept.
Follow the steps below to perform
acceptance in GFEBS.

NOTE: You will NOT post acceptance
in WAWF for SUS contracts — only in
GFEBS.

a. Inthe command field box, type in
the t-code “VL06i” and hit enter.

b. Click “List of Inbound Deliveries”
button.

REVOKE/DELETE

See Back Up Information Section, Item #5
(You have already performed acceptance steps 4a thru 4m)

REJECT/DELETE

See Back Up Information Section, Item #6
(You have NOT performed acceptance steps 4a thru 4m yet)

QE4.321_EXT

| inbound Delivery Monitor
I Menu/] {| ‘ [ Back |[ Exit |[ Cancel | | System] | | Get variant... || Display Variants |

Inbound Deliveries

| For Transport. Planning |

| For Distribution |

| For Putaway |

| For Confirmation |

| For Goods Receipt |

@ | List Inbound Deliveries |

A 1. Click on button "List of Inbound Deliveries"

4b

c. Leave delivery date range blank
since normally based on the PO
delivery date which is usually the
end of the POP.

d. Enter PO # and/or Vendor CAGE
code of your assigned vendor.

NOTE: If you do not know the Vendor CAGE
code, refer to Item #4 in the Background
Information section of this document to find
Vendor CAGE code.

me Ronald Reese S

THE UNITED ST/
| | Search

Product Test

List of inbound Deliveries
1l | [save As variant.. |[ Back || Exit|[ Cancel | [ System ] | [ Execute || Setection options || Getvariant.. || Delete sel

Organizat Data

Shipping PointReceiving Pt [ ol o
PO Data
Purchasing Document <o ad
Iten | to
Document Editing
Created by o |
Crealed on <o [=
Time Data
Delivery Date o 4c
Putaway Data
Warehouse Number o E
() Check at Header Level
) Check attem Level
Storage Location | o
Pariner Data
Vendor 1LIRWT o 4d
Doc. Data
Inbound Delivery [ <o
External Delivery ID o (=
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Instruction:

Screenshot:

Step 4: Review and Post Service
Acceptance - Continued
(Quantity Based Contracts)

e.

Scroll down and find “Total gds
mvt stat.” field and enter “A”
(open) and “B” (partial).

Click “Execute” to begin query.

Welcome Ronald Reese

Search
I et rest
QE4-321_EXT | QE4-332 EXT

QE4-321_EXT

| List of Inbound Deliveries
I Menu) 4| [ Save As Vaniant... || Back || Exit|[ Cancel | | System,
Inbound Delivery o
Extemal DeliveryID ta

Exscute J Selection options || Getvariant... || Delete selection criterion || Selection screen help || Listin backg
| Setection options § | Delste selection criterion §
|

Material Data
Matenial
EANLPC
‘Vendor Material No.

g 88

Shipment Data
Means of Trans. ID
‘Shipment Number
Handing Unit

(5]
Cl
El

-

Status: Inb. Delivs
Tms.plan. status
Stalus Decent. Whse
Total Stans Putaway
Confirmation of Pulaway
Total gds m stal a
Overall WM status

rellzlie]

Status Ais for "Not Yet Processed"
Status B is for "Partially Processed”

40 4e

g 8888 s

g

Display Options
Display in weight unit
Dis play in volume unit
Display deliveryilems
Determine Number of ltems
Display Fwding Agent

Output Proposal
Output Type to @

From the List of Inbound
Deliveries, select the inbound
delivery line you want to
process.

Click “Change Inbound
Delivery” button to review and
post acceptance.

Welcome Ronald Reese

i@ THE UNITED STATES ARMY

Search

QE4-321_EXT | QE4-332_EXT

QE4-332_EXT

List of Inbound Deliveries

— P

Menu, 4 Exit || Cancel | | System) | | Refresh List || Item View | Change Inbound Deliveries | First Calumn |[ Column Left || Column Right |
— 1

Delivery |Deliv.date|Vendor

Name of vendor

Iv1$100000049 | 02/29/2012| 6949

/2012 EMPORIUM SPECIALTIES CO INC
00000053 |02/29/2012| 6949

EMPORIUM SPECIALTIES CO INC

Navigate to “Header Details”
and click on “Shipment” tab to
verify the Vendor listed the
period of performance (POP) in
the “TrnsIDCode” field. If you
do not see the POP, refer to
back Up Item # 6 to reject
Inbound Delivery back to
Vendor.

Inbound Delivery 3100001128 Display: IHeader Details l

[Menu | [ | 4 Display == Change | [ Other Inbound Delivery | [ Delete |||
“endor GEK98 EAGLE MEDICAL SERVICES, LLC [ 1826 M LOOP 1604 W # 350C / SAN ANTONIO TX 782484
Processing Foreign Trade/Customs Unload Stock p Adminit fion Partner
Planning Goods to be loaded
TransPlanngDate 00:00 O DGMgmtProf
Trans. Grp

Goods receipt

Delivery date 01,/13/2017 07:00
Warehouse Mo. Door

Shipment

ReceivngPt TrnePInSta Mot reltransp.plan.

Route ShpmtBIR=n -

RouteSched

Incoterms

BillOfLad.

GR/GI Slip

MnsTransTy V110 Ship Shpg Cond.

TrnslDCode 11/1/16 - 11/30/16 4i

MeansOfTrn SpecProcss T T
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Instruction: Screenshot:

Step 4: Review and Post Service
Acceptance - Continued
(Quantity Based Contracts)

j.  Click “Overview” to return to
delivery information.

k. Review vendor submitted
information for accuracy.

I.  Change “Document Date” to current
date; UNLESS you are posting
acceptance more than 7 days after the
date you see in the “Doc” field. If more
than 7 days, add 7 days to the existing
“Doc” date.

m. If approve, click “Post Goods NOTE: After clicking “Save”, a message will appear at bottom of screen stating

Receipt”. “Inbound delivery changed”. PO History shows Goods Receipt (=Acceptance)
n. Click “Save”. posted.

THE Ulﬁ‘lITED STATES ARMY

der Detads || Fioor Loo [[ Pack ||

T oy i 8 B T
| | 3300 EA L aguiar integrated Communications Haimat LHiR | 4—q
g | wom 4| |Depioyavie Rapid Assemay Shstee e} — 4k
5 |5.c00 EA | |uoishure Wicking Cold Welher Bool Socks |
] I=] |

.11 | | i | _‘I:J

GEE BE B [ Gtacnsen | [ PManwems || &F Mikems | | [)Bsheeaton |

LT

You have successfully accepted a SUS Pilot quantity based contract in GFEBS!

REVOKE/DELETE

See Back Up Information Section, Item #5
(You have already performed acceptance steps 4a thru 4m)

REJECT/DELETE

See Back Up Information Section, Item #6
(You have NOT performed acceptance steps 4a thru 4m yet)
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BACK UP INFORMATION: Screenshot:

Item 1: List of all Transaction Codes (T-

Codes) needed to perform acceptance PRD - 600
Monitor — for SUS qty based
contracts Menu 4 | | | 4 [Logoff]|[ Systema || Use
b. ML81N — Service Entry Sheet
(SES) — for SUS value based ~ (&Y Favorites
contracts - Y sUS
(cj. ms;; LIEt.OfISES; ] WL0SI - Inbound Delivery Monitor - for SUS gty based
. — Display Purchase
Order (PO) MLE1N - Service Entry Sheet - for SUS value bazed
e. MIGO — Goods Movement ML24 - List of Service Entry Sheets - for SUS value based
NOTE: Recommend adding these t-codes to your MEZ3N - Display Purchase Order
GFEBS favorites folder. See Item 2 below. MIGO - Goods Movement
Item 2: Turn on T-Code Display and -
. asy Access
Save T-Codes to Favorites Folder K
=l | 4 [Log off] [ System 4] [Userf - _—
=T ' This is used to specify settings
Turn on T-Code display: o ,
a. Click Menu > Extras > Settings e b| Display documentation (ShiftsFE) EDEPW '_:“emE st End et _LE' )
b R d h k b f System ¥| Technical details {Shift+F11) Do nat dispizy manu, only dispiay favortas
. Recommend checking box for - . 9] Do not display picture
followi ng: Sattings (Shift+Fa)
° DO not dlsplay p|ctu re Print Window Contant =I§at start transaction  (Shift+F7)
e Display Technical Names About SAF BUI for HTHL o] B (B [E [X]
Click green check mark to save. SAP Easy Access - UserMenufi[ oL L
Save T-codes to favorites folder: Eam— ) s
Eant L3
c. Click Menu > Favorites > Insert ERE B[ a0a (CHnesninsFe)
Transaction g H [t . [] WL08I - Inbound Delivery Monitor - for SUS gty based
d. Type T-codes listed in Item 1 above = MLE1N - Service Entry Sheet - for SUS value based
. 7
; ; ; Ao S G o it (SR ML24 - List of Service Entry Sheets - for SUS value based
one at a time, and hit enter. Will AT ORI o e s = E'. i e A e R
now display under favorites folder I —— (] ME23N - Dispay Purchase Order
) Report-Report interfal  Upload from FC E MIGO - Goods Movement

Item 3: Use t-code > ME23N Display ([ sps po - US Dollars 4507930394 Created by ECC- XI

PO Obligation I ME23N I{ [Back] [Ext ] [ Cancel | [ System | [ Document Overview On | [ Create || DisplayiChange | [ Other Purchase Order || Print Preview | [ Messages | He|
5PS PO - US Dollars v|4507930394| Vendor SHUSY MACK GLOBAL LLC Doc. date 06/20/2014
a Type |n t-COde IIME23NII |nt0 tﬁ Delivery/invoice Conditions. Texts ress Communication Partners. Addtional Data Org. Data Status Customer Data
command box and click enter -
PIN W9124C-14-C-0009 Issuing Office W9124C
NOTE: If not on home page, type /n before to s T ——
return to home page before entering the t-code. OD# PO0OOL Administering Office wa124c
b. PO header shows Contract # T Qo678 ~
(SPIIN/SPIIN) and vendor CAGE 1 ) ) ) ] | =V e P i
. . . i [5... GR ftem ACRN CLIN SLIN A || |Short Text Order Quantity OUn C Deliv. Date ®  Net Price Per OPU Crcy  Purch.Req
C. PO HIStOFy tab ShOWS |IStIng Of GOOdS D 1044 0001 K “Youth Ministry Coordinator Services 12M0 D 071172015 2,730.62 1MO USD 10447839
. . D 20 AB 1001 F “Youth Coordinator 120 D (0611272015 276178 1M0 USD 10708525
Receipts for Acceptance with SUS O i o e
reference. g
d. Scroll down the screen and you'll see [tem ==
Iin ked invoices Material Data Quantities/\Weights Delivery Schedule Delivery Invoice Conditions Account Assignment -~ Purchase Order History
G2 ) ) O L) | ) [ ] | I | [ [ O
VT Material Document tem EntryDate T = Quantty|=  AmountinLC = Amount Time of Entry  ~ |Referesnce  |Batch GRIR clearing value in
Once the vendor submits the ASN, the 101 5001957225 Goods Receipt 1 0711412015 1 273082 273062 07:22:22 3000000800 | Reference to SUS ASN submitted
. ) . . 101 5001822135 0T ACCEPIANCE 4 4o prgqs 1 273062 273062 07:38:52 3000000751
invoice will pOSt to PO hIStOI‘y. Once the 101 5001848974 1051212015 1 273062 2,730.6209:37:21 3000000756
COR/Acceptor posts acceptance, the Goods [/ S 1 073015 i 206 2706
Receipt will appear on PO history. 5102528677 1 0622015 1 TNE 2THE13NN
5102130642 1 05122015 1 2,730.62 27306209:18:21
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BACK UP INFORMATION: Screenshot:

Item 4: Nightly Background Job listing
Open Inbound Deliveries sent to
COR/Acceptor daily via email

In email to COR/Acceptor, thereisa list | 0X8U1 Data Sciences International PO 4550162953
of all open Inbound Deliveries with the Deavery Greatea by |Teme Giealsaon * (GOU [Delvery Oate BHONsa  vendor Tipf [TmsiDGoos [GRIGIS) [Document Dale Ac Glaste  SnBl DTS ExDew

. . (3100001215 KIAPPLRFC 1421:36 O1AG20MT MAGZMT e 62T 2000001360

corresponding PO # / Delivery # —
example to the right.
Below is an example of the nightly
background job listing ALL open inbound
deliveries.

VENDOR

(‘W CODF]
D A |4502001358 10 MUSICIANS 1 |MD |08/30/201Q|4BCO8 EB ANALYTICS, INC. JCK1 (3000000843 A (4502001358 |4502001158 220 220
u} A |4502001358 20 CATHOLIC RELIGIOUS EDUCATOR 1 MO (09 4BC08 EB ANALYTICS, INC. JCK1 (3000000843 A (4502001358 |4502001158 240 240
D A |4502001358 a0 JENISH RABRI 1 |MD |08/30/201f|4BC08 EB ANALYTICS, INC. JCK1 (3000000843 A (4502001358 |4502001358 250 250
O A |4502001358 40 IMAM 1 |MD |09/30/201Q|4BCO8 EB ANALYTICS, INC. JCK1 (3000000843 A (4502001358 |4502001158 260 260
0 A |4506505584 10 CLIN 1001-CDC,Y¥C, & SSI Custodial Servic 1 |MD |08/30/201Q|IEF9E B&S, INC. JCK1 (3000000835 A (4506505584 |4506505584 1 s
O A |4506505584 20 03- Additicnal buffing per month 1 |MD |08/30/201§|IEF9E JCK1 (3000000838 A (4506505584 |4506505584 51 51
u} A |4506505584 0 CLIN 1002- Contracting Manpoer Reporting 1.000 |EA |09/30/201f(IEFRE JCK1 (3000000838 A (4506505584 |4506505584 [>8 €1

Item 5: Return Delivery to Vendor i v e ke e s 1
(MIGO Movement 122) G s Jlcee CME fH5S DD 0B

@ 1| SPS PO - US Dollars 4550000231 Created by Ronald Reese

a. Obtain “Material Document #” ofthe | [

. . S PO -Us Dobars 114550000231 Vendor [RTINERD GREGORY PEST CON_| Do date 11/23/2015|
Goods Receipt by entering t-code Hesder
. . [Efs [tm a1 [shor Test 0 [c[oetv. Date [Nt Price Jeure Jrer o [Mati Grouo ||'|u Star, Location
“ME23N” which displays the PO and PO & % | Festole EA D 12/29/2015 t2.00080 1 EA 2608
] .1 | Test SUS 100. 000 EA .ﬂ 1272372015 £E.00USD :i EA 2608 m{ﬁ

item history.

[a][+] N 0

8 B8 [ ([ §FvE o
ER‘!HI Tao7tes EIE!

UUUD En B0.00 USG 10.000 EB0.00 USD

EA - BUO.OD USD - 10,000 A - BHD.00 USD
| " 10.000 0.000 EA 880.00 USD 10.000 0.000 EA B80.00 USD
E3Tr.j'nr. nvoice receipt o « 10,000 FA « BA000 USD . 10.000 FA « BROLOD LSO

b. Entert-code “MIGO” and select “Return |[z

E

Goods Receipt  Settings  System  Help jisnh Bret e ke

Delivery” from the Goods Receipt drop ||g 2 JH[CGe CHE B
85| Retarn Dmirwmry Duiesry Kote - Romkd Bes
down menu. Goods Receipt Purchase Order - Ronald R |[ses s | 01 1 |

T i
c. Select “Material Document” from the (show overven [ [T ot [ Gheck | ooct A e | e ___-__‘,__‘ (L“s——'
Purchase Order drop down menu. [GoodsRecobt_ B)purcracs rier_B) | e P — 5

Goods Receipt | ey, i
d. Enter the material document number Dipiay 5b o L]
Cancelation
found in step 5a above to return to Release GR Blocked St0k  5y/2015)  peberyNote | | I

Place in Storage

. . Goods Iss 4/2015 Bil of Lading 'r__,.,_ i
vendor, then click on .! icon to S & U0 soe omE onon 0D A8
Subseguent Adjustment

b Del 2 Retum Dubwery Matwisl Documsnt © Ranald Arase .,
ExeCUte' Transfer Post\negwew Jok Jaty n unE =y e Y ey s ) M/ [sp Jcustomer T
e e e i = | 5d E
palF - B =
o | —
meyrars vy e ==
&= [l (B velte | of | | gt i [ i

Ty
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BACK UP INFORMATION:

Screenshot:

Item 5: Return Delivery to Vendor
(MIGO Movement 122) - Continued

e. You should now see the document to be
reversed.
f. Select “Where” tab at the bottom and

select a “Reason for Movement” from

the available pull down menu.
NOTE: The reason codes are system default
options and not currently being used for reporting
purposes so any code is acceptable.

g. Enter something in the “Text” field
(required field).
h. Click “Item OK” box

i. Complete steps 5 a-h for all lines that
need to be reversed and returned to

_Gpndslteceu Settngs  System  lielp

1B Cae CHE HNHH BE @@

I_'

@3] Return Delivery Material Da?/hent 5000006168 - R Id Rease
oo e R Y o T |
N
Document Date 124 3100000578 Vendor GREGORY PEST CONTROL N
I'ﬂﬂ‘\q llﬂ_ﬂ‘. 152420 HeaderText
B O cobectwve Sk v Debvery
Mat. Shart Text [ox gty in unE [Fun]stoc [cast conter [Bus
Test 5US [ ro.ooo EA REMAODT  ARME E100. 2608 122 |- Uaseatrices Jl‘an
1]
B contents | B8 |2

stodk type.

Pt [Arey Wational Guard HQ mmc| 2]
Goods recgient
Unkiadng Portt

vendor. Click icon next to the “Line” 55
# field to move to next line item.

j.  After completing all lines, click on
“Check” (top of screen) and verify no
errors.

k. If noerrors, click “Post” button (top of
screen).

Reason far Mevement
Tisat

i) B

T u

e

I.  When return delivery action is
completed, you will see “Material
document ####HiH#HH posted” at the

=

Purchase Order Edit Goto Environment System Help

(V] JHICee CHE 0o IR QE

I H co@e DRE nndg

22 Return Delnrew MateHaI Document Ronald Ree:

sl

[@I2] SPS PO - US Dollars 4550000231 Created by Ronald Reese

'. Hi'l‘ = ﬁul

=l - TR0

[ ?:LS-M ]

J @ J ‘ Print Preview || Messages ‘ Personal Setting ‘
|RMTINEBD GREGORY PEST CON..| Doc. date

‘ Document Overview On ‘

£1| 550000231| vendor

Yiv] SPS PO - US Dolars
bottom of the screen. @m,
m. The Material Document for the Reversal e SRR s [em a1 [short Text [P0 Quantity [Material [o_[c|peliv. pate [wet prig
: Posting Date 11/ 24/2015] Bl of Lading 0 K Test SUS 1.000 EA D[12/23/2015
will now appear in the history of the PO [fo & festsus 100.000 EA D12/23/2015
with a movement type of “122” and will ||| [esstres ] MM
. . . & BE s Addl Planni
appear with a negative quantity. EEIE FEE ER S (e
GICICT : [ 1em [[207 Test sus [2]=]
| N P RG] Materal Data_ sights | Delivery Schedule | Delvery | Invoice | Conditions ; Ac
s
g
WE 122 5000006169 1 11,'2412015 10.000- 0.000 £80.00- |
WE 101 5000006168 1 11j34/2015  10.000 0.000 EA £80.00 ||
Tr./Ev. Goods receipt 0.000 EA « 0.00
RE-L 5105606417 5 10.000 0.000 EA 880.00 ||
Tr./Ev. Invoice receipt m 10.000 EA -  880.00 |
T /
& Matersl ascomar: 5000005160 postad
51
7
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BACK UP INFORMATION:

Screenshot:

Item 6: Reject/Delete Delivery to
Vendor

If a vendor makes a mistake on entering an
ASN after they have created an inbound
delivery that does not need to be accepted
or the acceptor determines that the entry is

List of Inbound Deliveries

[ Menu ]| | 4 [Back |[ Exit][ Cancel | [ System 4 | [ Refresh List |[ liem View
incorrect and therefore does not want to
accept delivery, then it will be necessary to pDelivery |Deliv.date |vendor Mame of wvendor 6b
delete the inbound delivery rather than
. I:‘ 3100000379 |11/02/2016 [0XBUL DATA SCIENCES INTERNATIONAL, INC.
accept It. |:| 3100000816 |01,/10/2017 [O0XBUL DATA SCIENCES INTERNATIONAL, INC.
I:‘ 3100001219 |01/16/2017 [0OXBUL DATA SCIENCES INTERNATIONAL, INC.
a. Follow steps 4a thru 4f on pages 2 & 3. []3100001296 | 01/09,/2017 |0XBUL DATA SCIENCES INTERNATIONAL, INC.
. “ . M I:‘ 3100001357 |01,/10/2017 [0XBUL DATA SCIENCES INTERNATIONAL, INC.
b. Click “Item View
I:‘ J100001676 |12/22/2016 [OXBUL DATA SCIENCES INTERNATIOMNAL, INC.
I:‘ 3100001855 | 10/19/2016 [OXBUL DATA SCIENCES INTERNATIONAL, INC.
I:‘ 3100001895 |11/14/2016 [OXBUL DATA SCIENCES INTERNATIOMNAL, INC.
[]2100004975 |12,/07,/2016 |OXBUL DATA SCIENCES INTERNATIONAL, INC.
I:‘ 3100002005 |12/13/2016 [0XBUL DATA SCIENCES INTERNATIOMNAL, INC.
. . List of Inbound Deliveries
c. Select the line you wish to delete. r . (B o]

Click on “Change Inbound Deliveries” to
enter change mode.

nt | External Delivery

e. Click “Delete”

Inbound Delivery 3100001219 Change: Overview

PR ” [Wenw) 4| [ || [ Sae ] Back | Bt [ Cancel | [ System ] \.DisplaywcnangeHﬂ!herlnhnundl)s\werzl\ Delete [ Document Flow || 01212 | Header Detail | £1 !\Pack” Incompleteness

f. From the popup box, click “Yes” to Inbound deiiv B100001219 Dotument Date Taz s

Confll"m de|etI0n ‘Vendor axeuL DATA SCIENGES INTERMNATIOMAL, ING. [ 119 STE 100/ SAINT PAUL MM 55112
g. The system will provide a confirmation y©

message at the bottom of the screen Delvery date wmaEr |

. Do you really want Inbound Delivery
“« Actusl GR date

that states, “Inbound Delivery 9 SRS o CHER

Hi#HHH I deleted”. Confirm you see T

the message. Example below. e ot peiieni L Yes | mo_[[® concel By

Dm 16.000 60-001x chan e
& Inbound Delivery 3100001219 deleted %
8
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