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Department of the Army

OFFICE OF THE ASSISTANT SECRETARY OF THE ARMY
FINANCIAL MANAGEMENT AND COMPTROLLER

109 ARMY PENTAGON

WASHINGTON DC  20310-0109


rEPLY TO


aTTENTION OF

 FILLIN "Type the date" \* MERGEFORMAT 











S:  XXXX, 20--
OFFICE SYMBOL
MEMORANDUM FOR Mr/Ms/COL Investigating Officer
SUBJECT:  Appointment as Investigating Officer.
1.  References:

a. DOD Financial Management Regulation Volume 14, Administrative Control of Funds and Antideficiency Act Violations. 

b.  DFAS-IN Regulation 37-1, Finance and Accounting Policy Implementation, chapter 4, Administrative Control of Appropriations and Financing of Requirements.

      c.   HQDA, ASA (FM&C), ADA Investigation Manual, October 2010.

2.  You are hereby appointed as investigating officer to conduct a preliminary investigation of an alleged Antideficiency Act Violation which occurred at the Name of activity or organization on or about Date of Discovery.  You are to use informal investigation procedures as described in reference c.

3.  I certify that you are qualified to perform this investigation and that you are able to perform an independent review.

4.  Mr./MAJ xxxx, Office of the Command Counsel or Judge Advocate General,  
will provide legal advice to assist you in the conduct of your investigation.

5.  Ms. xxxxxxx, DRM or Budget Office, will provide technical financial management and accounting advice to assist you in the conduct of your investigation.

6.  A report detailing the results of your preliminary investigation will be submitted to this headquarters no later than xxx, 20--.  My point of contact for this investigation is Mr. xxxxx who can be reached at (xxx) xxx-xxxx, email:  xxxxxx@us.army.mil. 

                        \\s\\
                       Name of Appointing Official 

                      Title of Appointing Official
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