
THE ARMY MANAGEMENT STRUCTURE
DFAS-IN MANUAL 37-100-04


STANDARD ARMY ACCOUNTING CLASSIFICATION



STANDARD DOCUMENT NUMBER



Baseline FY 2004

Message Change 2004-06

Changed “See item 61” to “See item 66, note 5” in position 8 of Item 44.

Changed “Company, location, etc.” to “Name of utility comparny, location of utility company or other information identifying the payee” in positons 7-14 of Item 68.

Changed “use alpha code” to “See note B at the end of the tables” after Calendar Month in position 9 of Item 12, in position 9 of 25, in position 8 of Item 35 and in position 8 of Item 36.

Changed “The SDNs should be created at the commitment stage, otherwise create the SDNs at the obligation/disbursement stage” to “The SDN will be created at the collection and commitment stages.  If the SDN is not created at the commitment stage, create the SDN at the obligation stage.  The SDN will be created at the disbursement stage if not created previously” in the second sentence of the introductory paragraph.


Message Change 2004-04

See added statement in positions 15-17 of ORN/Build Contract Number for Item 8, Clothing.

Message Change 2004-03

The last sentence in the introductory paragraph has been clarified to avoid confusion.

See changes to ORN/Build Contract Number and to position numbers 8-11 of SDN/CRN column for Item #10, Commercial Bills of Lading.

See changes to positions 4-6 and 7-10 of the SDN/CRN column of Item #62, Training and Education Expenses (Non-Contract)

Message Change 2004-02

All new SDN Formats

===================================================================================================

Message Change FY  2003-04
See changes in red.

====================================================================================================

STANDARD DOCUMENT NUMBER (SDN) ‑‑ An SDN is required for all obligations, disbursements, and collection documents and will contain no more than 14 characters unless specifically stated.  Do not zero fill this field. The SDN will be created at the collection and commitment stages.  If the SDN is not created at the commitment stage, create the SDN at the obligation stage.  The SDN will be created at the disbursement stage if not created previously.  All documents processed through the DFAS Indianapolis Center managed accounting systems require an SDN.  In STANFINS, there is only one Document Reference Number, the SDN.  IN SOMARDS, there are 2 document number fields, Commitment Reference Number (CRN) and Obligation Reference Number (ORN).  The SDN will be entered in the Commitment Reference Number (CRN) field.  The SOMARDS ORN is also identified below.  The ORN, in most cases, is the contract number.  Other situations exist and are identified below.  If the ORN is not specifically identified below, use SDN format in both the CRN and ORN fields.  Do not change an SDN, which has already been assigned, to a document.  Prepare the SDN from left to right.  It is imperative that all accounting offices, budget offices, civilian personnel offices, transportation offices (TO's), program directors and others who may prepare or use an SDN, be familiar with these procedures.  This familiarity will facilitate the timely and accurate recording of obligations, disbursements and collections.  The SDN formats found in the following pages will be used by all activites.

9-5-03

FORMATS FOR:

STANDARD DOCUMENT NUMBERS (SDN),

COMMITMENT REFERENCE NUMBER (CRN),

OBLIGATION REFERENCE NUMBERS (ORN) AND

BUILD CONTRACT NUMBERS

The Build Contract Number is used for miscellaneous payments processed in the CAPS environment.

SDN/CRN

For AMC activities, the SDN is also the CRN.
ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

1.  Attorney’s Fee (other than EEOC)

Position Number
Description
Position Number 
Description

1 – 4
Constant, ATTN
1 – 4
Constant, ATTN

5 – 6
FY
5 - 6
DPI Code.  See note A at end of table.

7 – 10
First 4 letters of last name.
7 - 8
CY

11 – 14
Last 4 of SSN
9
Constant, U



10 - 13
First 4 letters of payee’s last name



14 - 17
Last 4 of settlement/case number






2.  Apprehension Reward, Reimbursements and Confinement Costs

Position Number
Description
Position Number
Description

1 – 4
Constant, APPR
1 – 4
Constant, APPR

5 – 6
FY
5 – 6
DPI Code.  See note A at end of table.

7 – 10
First 4 letters of last name.
7 – 8
CY

11 – 14
Last 4 of SSN
9
Constant, U



10 – 13
First 4 letters of payee’s last name.



14 – 17
Last 4 of SSN






3.  Award for Suggestion

Position Number
Description
Position Number
Description

1 – 4
Constant, SUGG
1 – 4 
Constant, SUGG

5 – 6
FY
5 – 6
DPI Code.  See note A at end of table.

7 – 10
First 4 letters of last name.
7 – 8
CY

11 – 14
Last 4 of SSN
9
Constant, U



10 – 13
First 4 letters of payee’s last name.



14 – 17
Last 4 of SSN






4.  Centrally Billed Accounts (Bank of America) – Purchase of airline tickets, Government Transportation System (GTS)

Position Number
Description
Position Number
Description

System generated.

1 – 2
Last 2 digits of site database (Oracle)



3 – 6
CBAI



7 – 8
CY



9
Alpha character for supplemental 

payment (A, B, C, etc.) 



10 – 13
Last 4 of billing statement account

 number.



14 – 17
Invoice date (MMDD).

SDN/CRN

For AMC activities, the SDN is also the CRN.
ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

5.  Child Care (non-contractual)

Position Number
Description
Position Number
Description

1 – 4
Constant, CHLD
1 – 4
Constant, CHLD

5 - 6
FY
5 – 6
DPI Code.  See note A at end of table.

7 – 10
First 4 letters of last name.
7 – 8
CY

11 – 14
Last 4 of SSN
9
Constant, U



10 – 13
First 4 letters of payee’s last name



14 – 17
Last 4 of SSN or tax ID.



6.  Claims (Legal)

Position Number
Description
Position Number
Description

1 – 4
Constant, LGLC
1 – 4
Constant, LGLC

5 – 6
FY
5 – 6
DPI Code.  See note A at end of table.

7 – 10
First 4 letters of last name.
7 – 8
CY

11 – 14
Last 4 of SSN
9
Constant, U



10 – 13
First 4 letters of payee’s last name.



14 – 17
MMDD (Month/Day – date SF 1034 prepared).






7.  Class “A” Agents (used when disbursement vouchers are processed)

Position Number
Description
Position Number
Description

SDN will be developed based on source documen. i.e., 

SF 44..
1 – 4
CLAS



5 - 6
DPI Code.  See note A at end of table.



7 – 8
CY



9
Constant, U



10 – 13
First 4 letters of payee’s last name



14 – 17
Last 4 of SSN.






8.  Clothing

Position Number
Description
Position Number
Description

1 – 4
Constant, CLTH
1 – 4
Constant, CLTH

5 – 6
FY
5 – 6
DPI Code.  See note A at end of table.

7 – 10
First 4 letters of last name
7 – 8
CY

11 – 14
Last 4 of SSN
9
Constant, U



10
Enter:

B for Mil Dress Blues

C for Civ Empl Uniform

D for Damaged

F for Firefighter

G for Safety Glasses

L for Lost

M for maternity

O (alpha) for other

P for Policeman

S for Safety Shoes



11 – 14
First 4 letters of payee’s last name



15 - 17
Last 3 of SSN.  SOMARDS Users will not 

Use positons 15-17 when the EOR is from

the 1*** Series.






SDN/CRN

For AMC activities, the SDN is also the CRN.
ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

9.  Collections

a.  For collection of overpayments – use same SDN as original payment.

b.  For miscellaneous collections, such as jury duty fees – create SDN that describes the situation (that is, “JURYDUTYFEES”.

c.  For MILSTRIP creditable returns – use the original MILSTRIP SDN.



10.  Commercial Bill of Lading (CBL).  The bill of lading (BOL) format below is for all activities.  Use this format 

when the “bill to block” of the shipping document says “Powertrack”. 

Position Number
Description
Position Number
Description

1-3
Constant, FRT
Same as CRN.
Same as CRN

4-7
Shipping Customer 

Identifier (See below)



8-11
HQDA DCS G4 assigned TAC

or GBLOC of Shipping Transportation Office if no

TAC has been assigned. 
Same as CRN.
Same as CRN.

12
FY
Same as CRN.
Same as CRN.

13
Code for period of 

use (see note B at end

of table)
Same as CRN.
Same as CRN.

14
Local Option.  If not used, 

zero fill.
Same as CRN.
Same as CRN.

Shipping Customer Identifier by supporting accounting system:  

SOMARDS – Last 4 of JONO, SIFS – Last 4 of PCN/JONO, CCSS – Limitation, STANFINS – APC

DJAS – First 4 of EFAN 






11.  Contingency Limitation (.0015) Funds


Background Checks

Position No
Description
Position Number
Description

1-4
Office Symbol (see below)
1 – 4
Constant, CRIM

5-7
Voucher No
5 – 6
DPI Code – see note A at end of table.

8-9
FY
7 – 8
CY

10-14
Local use or zero fill
9
Constant, U

Authorized Office Symbols:

HQ, USACIDC = CIDC, First Region = CIRA, Second Region = CIRB, Third Region = CIRC, Sixth Region = CIRF, Seventh Region = CIRG, Washington District = CIRW
10 – 13
First 4 letters of payee’s last name



14 – 17
MMDD (Month/Day – date  SF 1034 prepared).



Foreign Dignitaries



Position Number
Description



1 – 4
Constant,  CONT



5 – 6
DPI Code - see note A at end of table.



7 – 8
CY



9
Constant,  U



10 – 13
First 4 letters of payee’s last name



14 – 17
MMDD (Month/Day – date  SF 1034 

prepared).

SDN/CRN

For AMC activities, the SDN is also the CRN.
ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

12.  Cost Transfers (note, you may also use the original SDN, CRN, and /or ORN)

Position Number
Description
Position Number
Description

1 – 8
Constant “COSTTRAN”
1 – 14
Locally developed.  Use 14 characters to control within your system.

9
Calendar Month – See Note B at the end of the tables.



10 – 14
Unique sequential number.



NOTE:  Follow the guidance in DFAS-IN Reg 37-1, Chapter 15, Paragraph 150302






13.  Defense Civilian Pay System (DCPS)

Position Number
Description
Position Number
Description

1-2
Constant,  CP
1 – 3
Constant, PAY

3
A = Army

D = Defense
4 – 5
FY

4-5
DCPS Pay System Code



6-8
DCPS Civilian Type Code



9-14
DCPS Pay Period Ending Date. An M in position 14 identifies the MOD.








14.  Demurrage

Position Number
Description
Position Number
Description

1-6
Job Order Number
1 – 4
Constant, DEMR

7-14
Constant “DEMURRAG”
5 – 6
DPI Code.  See note A at end of table.



7 – 8
CY



9
Constant, U



10 – 13
First 4 letters of payee’s last name.



14 – 17
Last 4 of invoice number.






15.  Documents Providing Direct Fund Cites

The SDN/CRN should be created in the same manner as if the commitment and obligating documents were being created by the organization providing the fund cite, e.g., travel.  For this type of document, refer to the guidance in this table for the specific type of document.  Work with the receiving/performing activity to ensure they are using the same document numbers provided by the fund holder and that they provide the fund holder a copy of the obligating document within 5 working days of becoming an obligation.

 SOMARDS Obligation Reference Number:  The ORN will be the same as if the obligating document were created by the organization providing the fund cite, e.g., travel.  



SDN/CRN

For AMC activities, the SDN is also the CRN.
ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

16.  EEOC Settlement Agreement

Position Number
Description
Position Number
Description

1 – 4
Constant, EEOC
1 – 4
Constant, EEOC

5 – 6 
FY
5 – 6
DPI Code.  See note A at end of table.

7 – 10
First 4 letters of last name.
7 – 8
CY

11 – 14
Last 4 of SSN.
9
Constant, U



10 – 13
First 4 letters of payee’s last name.



14 – 17
Last 4 of SSN or settlement number.



17.  Foreign National Separation Pay (FNSP)

Position Number
Description
Position Number
Description

1 – 3
Constant, FNS
Same as CRN.


4 – 11
Identity of activity (name of activity)



12 – 14
3-digit confirmation number obtained from DNO.








18.  Fuel Automated System (FAS)

Position Number
Description
Position Number 
Description

1 – 6
DODAAC
Same as CRN.


7 – 10 
Julian Date



11
Constant “F”



12
F = MOGAS

V = Voyager Card Purchase

A = Aviation Card Purchase



13 – 14
Sequential Number








19.  Funeral and Internment Expenses

Position Number
Description
Position Number
Description

1 – 4
Constant, FUNL
1 – 4
Constant, FUNL

5 – 6
 FY
5 – 6
DPI Code.  See note A at end of table.

7 – 10
First 4 letters of last name.
7 – 8
CY

11 – 14
Last 4 of SSN
9
Constant, U



10 – 13
First 4 letters of payee’s last name.



14 – 17
Last 4 of SSN or invoice number

20.  Gift

Position Number 
Description
Position Number
Description

1 – 4
Constant, GIFT
1 – 4
Constant, GIFT

5 – 6
FY
5-6
DPI Code - see note A at end of table.

7 – 10
First 4 of last name
7-8
CY

11 – 14
Last 4 of SSN
9
Constant, U



10-13
First 4 letters of payee’s last name.



14-17
MMDD (Month/Day – date  SF 1034 prepared).






SDN/CRN

For AMC activities, the SDN is also the CRN.
ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

21.  Government Bills of Lading (GBL).  Use this format when the bill to block of the shipping document states DFAS-IN.  Left-justify and leave unused positions blank.

Position Number
Description
Position Number
Description

1-14
The GBL Number. 
Same as CRN.







22.  Government Charge Card

For Non-CARE Users

Position Number
Description
For this category (Government Charge Card), use either the CAPS Clipper version or CAPS Windows Version.

Contact your servicing vendor pay office for guidance.

1-5
Constant IMPAC
CAPS CLIPPER VERSION

6-9
Use 1 of the following:

a. Cardholder information

b. Approving official information

c. Julian date of invoice
Position Number
Description



1 – 2
Site or state abbreviation.  See note C at end of table..



3 – 6
Constant, CARD



7 – 8
CY

10-14
Cardholder or approving official information
9
Constant, X



10-13
Contract number.  This number is generated systemically in the AO Acct Maint when AO Billing Stmt Acct Nbr was entered into the table.



14-17
Invoice date (MMDD)



For STANFINS and SIFS CARE Users

Position Number
Description
CAPS WINDOW VERSION

1 - 3
Constant PC0 (zero)
Position Number
Description

4 – 5
Site Code
1 – 2
Last 2 digits of site database (Oracle)

6 – 7
Last 2 digits of FY
3 – 6 
Constant, CARD

8 – 9
Billing Cycle Month (e.g., 01 = Oct)
7 – 8
CY

10-14
Bank generated number
9
Constant, X



10 –13
Contract number. This number is generated systemically in the AO Acct Maint when AO Billing Stmt Acct Nbr was entered into the table.



14 – 17
Invoice date (MMDD).

SDN/CRN

For AMC activities, the SDN is also the CRN.
ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

22.  Government Charge Card  --  continued

For SOMARDS CARE Users

Position Number
Description



 1 - 11
JONO + PCARD



See notes below.









Notes:

1.  Use the DODAAC when processing through the supply system.

2.  Working capital funds may use the DODAAC, credit card statement date, and first 4 of cardholder’s last name.

3.  Format may change upon implementation of DFAS Concept of Operations for the DoD Commercial Purchase Card System.



23.  Government Transportation Request, Meal Ticket, Military Transportation Authorizations and Transportation Warrant

Position Number
Description
Position Number
Description

1-3
Constant  GTR, GMT, MTA, or WRT
Same as CRN.


4-14
The GBL (or other document) number.

If document number is less than 11 characters, left justify and zero fill.








24.  Grants

a.  Purchase Request and Commitment (PR&C) with Proposal Numbers

Position Number
Description
Position Number
Description

1
Fiscal Year
1-4
GRNT

2-3
Program Manager (last 2 digits of JONO)
5-6
DPI Code.  See note A at end of table.

4 – 10
Proposal number to include department code
7-8
CY

11 – 14
First 4 digits of the JONO
9
Constant, U



10
A = Advance

R = Reimbursement



11-13
First 3 letters of payee’s last name.



14-17
Last 4 of SSN or invoice number.

b.  PR&C with ARL Form 131 and Proposal Numbers

Position Number
Description
Position Number
Description

1
Fiscal Year
1-4
GRNT

2-4
Constant “ARL”
5-6
DPI Code.  See note A at end of table.

5-6
Unique Sequential Number
7-8
CY

7-14
Proposal Number to include department code.
9
Constant, U.



10
A = Advance

R = Reimbursement



11-13
First 3 letters of payee’s last name.



14-17
Last 4 of SSN or invoice number.

SDN/CRN

For AMC activities, the SDN is also the CRN.
ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

24.  Grants – continued

c.  PR&C with ARL Form 131 without Proposal Numbers

Position Number
Description
Position Number
Description

1
Fiscal Year
1-4
GRNT

2-4
Constant “ARL”
5-6
DPI Code.  See note A at end of table.

5-6
Unique Sequential Number
7-8
CY

7-12
JONO
9
Constant, U

13-14
First 2 digits of cost center
10
A = Advance

R = Reimbursement



11-13
First 3 letters of payee’s last name.



14-17
Last 4 of SSN or invoice number.

d.  ARO Short Term Analysis Service (STAS)

Position Number
Description
Position Number
Description

1
Fiscal Year
1-4
GRNT

2-4
Constant “ARO”
5-6
DPI Code.  See note A at end of table.

5-6
Unique Sequential Number
7-8
CY

7-8
Program Manger Code (Last 2 digits of JONO).
9
Constant, U

9-14
Constant “ 2D0001” or “6C0086”
10
A = Advance

R = Reimbursement



11-13
First 3 letters of payee’s last name.



14-17
Last 4 of SSN or invoice number.






25.  GSA Speed Pay

Position Number
Description
Position Number
Description

1 – 6
GSAPAY
Same as CRN.


7 – 8 
FY



9
Calendar Month-See note B at the end of the tables.



10 - 14
Invoice/Local Sequential Number








26.  Honorarium

Position Number
Description
Position Number
Description

1 -4
Constant, HONO
1 – 4
Constant, HONO

5 – 6
FY
5 – 6
DPI Code.  See note A at end of table.

7 – 10
First 4 letters of last name.
7 – 8
CY

11 – 14
Last 4 of SSN or invoice number.
9
Constant, U



10 – 13
First 4 letters of payee’s last name.



14 – 17
Last 4 of SSN






SDN/CRN

For AMC activities, the SDN is also the CRN.
ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

27.  Hospital Accreditation

Position Number
Description
Position Number
Description

1 – 4
Constant, HOSP
1 – 4
Constant, HOSP

5 – 6
Installation Prefix
5 – 6
DPI Code.  See note A at end of table.

7 – 8
Month (numeric, 01, 02, etc.)
7 – 8
CY

9 –10
FY
9
Constant, U

11 – 14
Constant, MEDS
10 – 13
First 4 letters of payee’s last name.



14 – 17
Last 4 of invoice number






28.  Interest Penalties for AMC Activities

Position Number
Description
Position Number
Description

1-6
Job Order
Same as original ORN.


7-9
Constant, INT








29.  Inter-Governmental Personnel Act (IPA)

Position Number
Description
Position Number
Description

1-6
Constant, IPAAGR
1 – 4
Constant, IPAA

7-8
FY
5 – 6
DPI Code.  See note A at end of table.

9-14
First 6 letters of last name, if last name less than 6 letters, zero fill
7 – 8 
CY



9
Constant, U



10 – 13
First 4 letters of payee’s last name



14 – 17
MMDD (Month/Day – date SF 1034 prepared).






30.  International Military Education and Training (IMET) for Medical Care (internal to field site)

Position Number
Description
Position Number
Description

1-5
Constant, IMETT
Same as CRN.


6-8
Constant, MED



9-11
Constant, MOD



12-14
Three position AMS or unique requirement








31.  International Military Education and Training (IMET) for Medical Training (internal to field site)

Position Number
Description
Position Number
Description

1-5
Constant, IMETT
Same as CRN


6-8
Constant,  TNG
.


9-11
Constant, MOD



12-14
Three position AMS or unique requirement








SDN/CRN

For AMC activities, the SDN is also the CRN.
ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

32.  Investigation Expenses (for use with other than Contingency Funds (limit .0015))

Position Number
Description
Position Number
Description

1 – 4
Constant, INVE
1 – 4
Constant, INVE

5 – 6
FY
5 – 6
DPI Code.  See note A at end of table.

7 – 10
First 4 letters of  last name.
7 – 8
CY

11 – 14
Last 4 of SSN
9
Constant, U



10 – 13
First 4 letters of payee’s last name.



14 – 17
Last 4 of invoice number.






33.  Lease and Rental Agreements

Position Number
Description
Position Number
Description

1 – 4
RENT
1 – 4
Constant, RENT

5 – 6
DPI Code.  See note A at 

end of table.
5 – 6
DPI Code.  See note A at end of table.

7 – 8
FY
7 – 8
CY

9 
Constant, U
9
Constant, U

10 – 14
First 5 letters of name.
10-13
First 4 letters of payee’s last name.



14 – 17
Last 4 of invoice number.






34.  Limited Payability Payment

a.  Individual

Position Number
Description
Position Number
Description

1-6
Constant. LIMPAY
1 – 17
Original ORN

7-10
First 4 letters of payee’s last name



11-14
Last 4 of payee’s SSN



b.  Commercial Business

Position Number
Description
Position Number
Description

1-6
Constant. LIMPAY
1 – 17
Original ORN

7-14
First 7 letters of business’ name








35.  Medical Care – Civilian Individual Referral

Position Number
Description
Position Number
Description

1 – 3
First 3 letters of last name.
1 – 17
Contract Number

4 - 7
Last 4 numbers of SSN



8
Calendar Month- See note B at the end of the tables.



9-14
Referral Control Number








36.  Medical Care – Civilian Group

Position Number
Description
Position Number
Description

1 – 3
Constant “MED”
1 – 17
Contract Number

4 – 7
Medical Service Code



8
Calendar Month-See note B at the end of the tables.



9 – 14
Referral control number.








SDN/CRN

For AMC activities, the SDN is also the CRN.
ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

37.  Medical Services (provided by non-federal sources)

Position Number
Description
Position Number
Description

1 – 4
Constant, MEDS
1 – 4
Constant, MEDS

5 – 6
FY
5 – 6
DPI Code.  See note A at end of table.

7 – 10
First 4 letters of last name.
7 – 8
CY

11 – 14
Last 4 of SSN
9
Constant, U



10 – 13
First 4 letters of payee’s last name.



14 – 17
Last 4 of invoice number






38.  Military Entrance Processing Station (MEPS):  Fee-Base Doctors

Position Number
Description
Position Number
Description

1 – 14
Requisition Number
1 – 17
Contract Number






39.  Military Entrance Processing Station (MEPS):  Meals, Lodging, Invoice and Certificate of Performance

Position Number
Description
Position Number
Description

1 – 14
Requisition Number
 1- 17
Contract Number






40.  Military Entrance Processing Station :  Non-Defense Working Capital Fund (DWCF) Items

Position Number
Description
Position Number
Description

1 – 14
Requisition Number
 1 – 17
Contract Number






41.  MILSTRIP Requisition from Local Supply System as well as from off-Post Supply Systems (Automated Systems Interface)

Position Number
Description
Position Number
Description

  1 - 6
DODAAC
 1 – 17
Contract Number

  7 - 10
Julian Date



11 - 14
Serial Line Item Number



Note:  National Capitol Region requisitions to the Defense Supply Service in Washington, DC are excluded from this SDN requirement.






42.  Miscellaneous Obligation Document

Position Number
Description
Position Number
Description

1-3
Constant, MOD
Same as CRN.

4-5
FY



6
Calendar Month  - see note B at the end of the tables.



7-14
Unique Sequential Number (Positions 7 – 8  must be numeric)








43.  MWR and General Entertainment

Position Number
Description
Position Number
Description

1 – 4
Constant, MWRE
1 – 4
Constant, MWRE

5 – 6
FY
5 – 6
DPI Code.  See note A at end of table.

7 – 10
First 4 of last name
7 – 8
CY

11 – 14
Last 4 of SSN
9
Constant, U



10 – 13
First 4 letters of payee’s last name



14 – 17
MMDD (Month/Day – date SF 1034 prepared).

SDN/CRN

For AMC activities, the SDN is also the CRN.
ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

44.  Non-Temporary Storage of Household Goods:  

Position Number
Description
Position Number
Description

1 – 3
First 3 letters of last name
1 – 4
Constant, NTSH

4 – 7
Last 4 digits of SSN
5 – 6
DPI Code.  See note A at end of table.

8
Type of travel, see item 66, note 5. 
7 – 8
CY

9
Calendar Month  - see note B at end of the tables.
9
Constant, U

10 – 14
Order Number
10 – 13
First 4 letters of payee’s last name.



14 – 17
Last four of SSN or invoice number






45.  Non-working Capital Fund Contracts, Purchase Orders, Delivery Orders, GSA Contracts, BPAs, and Leases

Position Number
Description
Position Number
Description

1-6
DODAAC
1-14
Contract Number

7-10
Julian Date
15-17
Delivery Order Number (if applicable)

11-14
Unique Sequential No.





46.  Patents, Copyrights and Designs

Position Number
Description
Position Number
Description

1 – 4
Constant, PATN
1 – 4
Constant, PATN

5 – 6
FY
5 – 6
DPI Code.  See note A at end of table.

7 – 10
First 4 of last name
7 – 8
CY

11 – 14
Last 4 of SSN
9
Constant, U



10 – 13
First 4 letters of payee’s last name.



14 – 17
Last 4 of SSN or invoice number






47.  Petroleum, Oil and Lubricants (POL) Payments

Position Number
Description
Position Number
Description

1-6
Constant, POLPMT
1–4
Constant, JETF

7-9
Vendor Code (see below)
5-6
DPI Code - see note A at end of table.

10
Calendar Month - see note B at end of the tables.
7–8 
CY

11-12
FY
9
Constant, U

13-14
Zero fill
10–13
First 4 letters of payee’s last name



14–17
Last 4 digits of SSN or invoice number.

Vendor Codes: 

If a code is not listed for your vendor, contact your Field Site and have a code constructed for your vendor.

AAA – Independent;  AFS – AAFES; AMC – AMOCO; AVC – Aviation Card; BRN – Boron; CHE – Chevron; CIT – Citgo; EXN – Exxon; FLE – Fleet Card; GLF – Gulf; MBL – Mobil; PHL – Phillips 66; SHE – Shell; SNC – Sunoco; SNR – Sun Refinery; STD – Standard; TEX – Texaco; UNC – Unocal; VOY - Voyager






SDN/CRN

For AMC activities, the SDN is also the CRN.
ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

48.  Postage

Position Number
Description
Position Number
Description

1
Constant, P
1–4
Constant, POST

2-3
2 Digit Carrier Code (Alpha code), for example:

MP – Metered Postage
5-6
DPI Code - see note A at end of table.

4
Calendar Month – see note B at end of the tables.
7–8 
CY

5-14
Unique Sequential Number
9
Constant, U



10
P = Postage

F = Foreign Postage

R = Rental of Mail Box



11 – 12
State ID or Country Code.



13 – 17
Zip code, left-justify and zero fill..






49.  PowerTrack:  See item 10.






50.  Printing (Used only when not using Government Credit Card to pay for printing.)

Position Number
Description
Position Number
Description

1-6
DODAAC
1-14
Contract Number

7-10
Julian Date
15-17
Delivery Order Number (if applicable)

11-14
Unique Sequential No. 





51.  Professional Liability Insurance

Position Number
Description
Position Number
Description

1 – 4
Constant, PRLI
1 – 4
Constant, PRLI

5 – 6
FY
5 – 6
DPI Code.  See note A at end of table.

7 – 10
First 4 letters of last name
7 – 8
CY

11 – 14
Last 4 of SSN
9
Constant, U



10 – 13
First 4 letters of payee’s last name.



14 – 17
Last 4 of SSN






52.  Purchase of Special Items

Position Number
Description
Position Number
Description

1 – 4
Constant, SPEC
1 – 4
Constant, SPEC

5 – 6
FY
5 – 6
DPI Code.  See note A at end of table.

7 – 10
First 4 letters of last name
7 – 8
CY

11 – 14
Last 4 of SSN
9
Constant, U



10
Enter:

B for Blood Purchase

O (alpha)for Other

W for Special Drinking Water



11 – 14
First 4 letters of vendor’s name.



15 – 17
Last 3 of invoice number






SDN/CRN

For AMC activities, the SDN is also the CRN.
ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

53.  Recertified Payment

a.  Individual

Position Number
Description
Position Number
Description

1-7
Constant, RECERT1
Same as original ORN.


8-10
First 3 letters of payee’s last name



11-14
Last 4 of payee’s SSN



b.  Commercial Business

Position Number
Description
Position Number
Description

1-7
Constant, RECERT1
Same as original ORN.


8-14
First 7 letters of business’ name








54.  Reciprocal Mutual Aid Agreements for Fire Protection

Position Number
Description
Position Number
Description

1 – 4
Constant, FIRE
1 – 4
Constant, FIRE

5 – 6
Installation prefix
5 – 6
DPI Code.  See note A at end of table.

7 – 10
First 4 letters of last name.
7 – 8
CY

11 – 14
First 4 of invoice number
9
Constant, U



10 – 13
First 4 letters of payee’s last name.



14 – 17
Last 4 of invoice number






55.  Reimbursements:  (not MIPRs)

Position Number
Description
Position Number
Description

1 – 4
Constant, REIM
1 – 4
Constant, REIM

5 – 6
FY
5 – 6
DPI Code.  See note A at end of table.

7 – 10
First 4 letters of last name
7 – 8
CY

11 – 14
Last 4 of SSN
9
Constant, U



10 – 13
First 4 letters of payee’s last name.



14 – 17
Last four of SSN or invoice number






56.  Reimbursable Orders – from ordering activity perspective for orders accepted as reimbursable.  Use EOR 25**unless MIPR is for printing or reproduction, then use EOR 24**.

Position Number
Description
Position Number
Description

1-4
Constant, MIPR
Same as CRN. 

5
FY MIPR generated



6
Calendar Month – see note B at end of the tables.



7-8
Locally developed code for the performing activity



9-14
Unique Sequential Number








57.  Reimbursable Orders – from ordering activity perspective for orders accepted as direct.  Use SDN and EOR for service being provided, which will be found in the documentation provided by ordering activity. 

SDN/CRN

For AMC activities, the SDN is also the CRN.
ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

58.  Reimbursable Orders (Work Ordering through CCSS – for AMC only)

Position Number
Description
Position Number
Description

1-2
Customer/Installation Code
Same as  CRN.


3
Program Year



4-8
Sequential serial number/character



9-10
Buyer Code



11-12
Performing Code








59.  Reimbursable Work Authorization

Position Number
Description
Position Number
Description

1-6
A constant, RWAMEP
Same as CRN.


7-8
FY



9
Calendar Month – see note B at end of the tables.



10-14
Unique Sequential Number








60.  Religious Services

Position Number
Description
Position Number
Description

1 – 4
Constant, RELS
1 – 4
Constant, RELS

5 – 6
FY
5 – 6
DPI Code.  See note A at end of table.

7 – 10
First 4 letters of last name
7 – 8
CY

11 – 14
Last 4 of SSN
9
Constant, U



10 – 13
First 4 letters of payee’s last name.



14 – 17
Last 4 of SSN or invoice number






61.  Training – Civilian School Contracts

a.  Individual Training

Position Number
Description
Position Number
Description

1-2
AMC activities will use a constant, LT

Activities other than AMC, will use the Payment Office Code listed below.
1 – 14
Contract number, positions 7 & 8 must be numeric.

3-6
Last 4 letters of contract number or FYXX (XX represents last 2 digits of FY)



7-9
First 3 letters of student’s last name



10-13
Last 4 numbers of SSN



14
School Session Code (see below)





SDN/CRN

For AMC activities, the SDN is also the CRN.
ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

61.  Training  -- Civilian School Contracts  --  continued

b.  Group Training

Position Number
Description
Position Number
Description

1-3
Constant, TNG
1 – 17
Contract Number

4-6
Constant, GRP



7-14
Local use  (positions 7 – 8 must be numeric)



A memo listing each trainee and their SSN must be attached to the DD Form 1556.

Notes:

1.  Payment Office Code:  BR – Fort Bragg; FJ – Fort Jackson; KN  - Fort Knox; LE – Fort Lewis; RL – Fort Riley

2.  School Session  Code:  A = Fall II (Nov/Dec), B = Winter or Winter I, C =  Winter II, D = Spring or Spring I, E = Spring II, F = Summer or Summer I, G = Summer II, H = Summer III, J = Fall or Fall I (Sep), K = Mini Session, X = Annual






62.  Training and Education Expenses (non-contract)

Position Number
Description
Position Number
Description

1-3
Constant, TNG
1 – 4
Constant, TRNG

4-6
First 3 letters of payee’s last name or GRP if group training. 
5 – 6
DPI Code.  See note A at end of table.

7-10 (if individual)
Last 4 numbers of SSN or last 4 of TIN.
7 – 8
CY

11 – 14 (if individual)
Unique Sequential Number
9
Constant, U

7 – 14 (if group)
Unique Sequential Number
10
Enter:

A for Advance Pmt of Tuition

C for Civilian Tng & Ed

G for Group Tng

T for Military Tng & Ed



11 – 13
First 3 letters of payee’s last name.



14 – 17
Last 4 of SSN or invoice number.






63.  Transportation – In/Out Bound Local Moves

Position Number
Description
Position Number
Description

1-14
Contract number.  If contract number less than 14 characters, left justify and zero fill remaining spaces.  
1 – 4
Constant, THHG



5 – 6
DPI Code.  See note A at end of table.



7 – 8
CY



9
Constant, U



10 – 13
First 4 letters of claimant’s last name.



14 – 17
Last 4 of SSN or invoice number






SDN/CRN

For AMC activities, the SDN is also the CRN.
ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

64.  Transportation – Incentive Program (e.g., car-pooling)

Position Number
Description
Position Number
Description

1 – 4
Constant, TRAN
1 – 4
Constant, TRAN

5 – 6
FY
5 – 6
DPI Code.  See note A at end of table.

7 – 10
First 4 letters of last name
7 – 8
CY

11 – 14
Last 4 of SSN
9
Constant, U



10 – 13
First 4 letters of  payee’s last name.



14 – 17
Last 4 of SSN






65.   Transportation – TOPS Vouchers

Position Number
Description
Position Number
Description

1-9
Constant TOPSVOUCH
1 - 4
Constant, TOPS

10-14
Unique Sequential Number
5 – 6
DPI Code.  See note A at end of table.



7 - 8
CY



9
Constant, U.



10-17
Invoice Number, left-justify and zero fill.






66.   Travel and Local Moves

a.  Individual Travel

Position Number
Description
Position Number
Description

1-3
First 3 letters of traveler’s last name (if last name less than 3 letters, zero fill)
1 – 5
Last 5 digits of travel order number/CRN.

4-7
Last 4 of traveler’s SSN.

Use 7 digits of last name for foreign dignitaries.



8
Type of Travel (see note 5 below)



9
Calendar Month of Order - See note B at end of the tables.



10-14
Last 5 digits of the travel order number, if less than 5 digits, zero fill.



b.  Individual Travel for TCS orders

Position Number
Description
Position Number
Description

1-3
First 3 letters of traveler’s last name (if last name less than 3 letters, zero fill)
1 – 5
Last 5 digits of travel order number/CRN.

4-7
Last 4 of traveler’s SSN.

Use 7 digits of last name for foreign dignitaries.



8
Constant T



9-14
Six digit order number assigned by G1.



SDN/CRN

For AMC activities, the SDN is also the CRN.
ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

66.  Travel and Local Moves -- continued

c.  Group Travel

Position Number
Description
Position Number
Description

1-3
Constant, GRP
1 – 5
Last 5 digits of travel order number/CRN.

4-7
Local use (AMC activities will use beginning travel date)



8
Type of Travel (see note 5 below)



9
Calendar Month of Order - See note B at end of the tables.



10-14
Last 5 digits of travel order number, if less than 5 digits, zero fill.



d.  National Guard when using AFCOS

Position Number
Description
Position Number
Description

1 – 3
First 3 letters of last name.
1-5


4 – 7
Last 4 of SSN.



8 – 10
3 position julian date that orders were processed.



11 – 13
Sequential number for orders processed on that julian date.



14
Zero fill.



 Notes:

1.  Upon implementation of the Defense Travel System (DTS), the SDN will be the six digit trip record number (TRN) assigned by DTS.

2.  Travel advances (except for retained advances) must use the same SDN as the related travel order.

3.  The SDN will be assigned when the order is authorized.  A space must be left in the accounting classification to allow for document number insertion.

4.  For group travel, a memo listing each traveler and their SSN must be attached to the DD Form 1351-6.

5.  Type of Travel:

A=Long Term TDY, B=Blanket Travel Order,  C=Recruiting Travel Expenses, D=Medical TDY,  E=Emergency Leave,   L=Local Travel,  M=Local Move,  P=Permanent Change of Station,  S=Local Storage,  T=Temporary Duty Travel,  V=Army Reservists Advance Travel,  Z=Invitation Travel

6.  For DJAS users, the travel SDN will be system generated.






67.   Tuition Assistance

Position Number
Description
Position Number
Description

1-4
Constant, ACES
1 – 14
Contract Number (positions 7 – 8 must be numeric).

5-7
Education Center Control Number



8
School Session - See Note B at end of table.



9-10
FY



11-14
Unique Sequential Number



SDN/CRN

For AMC activities, the SDN is also the CRN.
ORN/BUILD CONTRACT NUMBER

The ORN is also referred to as the build contract number in Vendor Pay.

68.  Utility Payments

Position Number
Description
Position Number
Description

1-3
Type of Service: ELC, GAS, WTR, PHN, CBL, etc.
1 – 4
Constant, UTIL

4
Calendar Month  - see note B at end of the tables.
5 – 6
DPI Code.  See note A at end of table.

5-6
FY
7 – 8
CY

7-14
Name of utility company, location of utility company, or other information identifying the payee.
9
Constant, U



10
Enter:

C for Cable

E for Electric

G for Gas

O for Other

P for Cell Phone

S for Sewer

T for Telephone

W for Water 



11 – 13
First 3 letters of vendor name.



14 – 17
Last four of invoice number or account number



69.   Veterinary Service

Position Number
Description
Position Number
Description

1 – 4
Constant, VETS
1 – 4
Constant, VETS

5 – 6
FY
5 – 6
DPI Code.  See note A at end of table.

7 – 10
First 4 letters of last name
7 – 8
CY

11 – 14
Last 4 of SSN
9
Constant, U



10 – 13
First 4 letters of vendor’s name.



14 – 17
Last 4 of invoice number






70.  Witness Fees for Court Martial

Position Number
Description
Position Number
Description

1 – 4
Constant, WITN
1 – 4
Constant, WITN

5 – 6 
FY
5 – 6
DPI Code.  See note A at end of table.

7 – 10
First 4 letters of last name
7 – 8
CY

11 – 14
Last 4 of SSN
9
Constant, U



10 – 13
First 4 letters of payee’s last name.



14 – 17
Last 4 of SSN
















NOTES:

A,  THE DPI CODE (CUSTOMER SITE CODE) BY FSN AND DSN.

FSN
SITE ID
FSN DESC
DSSN

001002
XX
ROCK ISLAN
5570

001002
HQ
ROCK ISLAN
5570

001002
H3
ROCK ISLAN
5570

001002
M2
ROCK ISLAN
5570

001021
D2
ST.LOUIS
5570

001021
D2
ST.LOUIS
5570

001021
D2
ST.LOUIS
5570

001021
D2
ST.LOUIS
5570

001044
77
ORLANDO
5570

001079
44
ALABAMA
5570

001088
57
ROME
5570

002059
97
ARIZONA
5570

002086
E3
SEASIDE
5570

002088
C4
ST.LOUIS
5570

003029
XX
ROCK ISLAN
5570

003029
FJ
ROCK ISLAN
5570

003029
FJ
ROCK ISLAN
5570

003055
97
ARKANSAS
5570

004013
47
LAWTON
5570

004142
36
DNO
5570

004170
JD
ROCK ISLAN
5570

004170
JD
ROCK ISLAN
5570

004296
97
TI97
5570

004351
I6
SEASIDE
5570

004376
97
CALIFORNIA
5570

005010
22
FT CARSON
5570

005010
22
LAWTON
5570

005015
N7
SAN ANTONI
5570

005073
97
COLORADO
5570

006020
97
CONNECTICU
5570

007012
97
DELAWARE
5570

008125
97
FLORIDA
5570

009038
13
ORLANDO
5570

009057
33
LEXINGTON
5570

009076
83
ROME
5570

009137
97
GEORGIA
5570

009177
60
ORLANDO
5570

009209
59
FMA
5570

010018
97
IDAHO
5570

011070
XX
ROCK ISLAN
5570

011070
XX
ST LOUIS
5570

011070
M5
ROCK ISLAN
5570

011070
XX
ROCK ISLAN
5570

011071
EK
ROCK ISLAN
5570

011071
XX
ROCK ISLAN
5570

011071
EK
ROCK ISLAN
5570

011074
36
DNO
5570

011115
97
ILLINOIS
5570

011116
M1
ST. LOUIS
5570

011116
M1
ST. LOUIS
5570

011116
M1
ST. LOUIS
5570

011173
M2
ROCK ISLAN
5570

011173
M2
ROCK ISLAN
5570

011173
AF
ROCK ISLAN
5570

011173
AF
ROCK ISLAN
5570

011173
AF
ROCK ISLAN
5570

011173
AF
ROCK ISLAN
5570

011173
AF
ROCK ISLAN
5570

011173
BZ
ROCK ISLAN
5570

011173
BZ
ROCK ISLAN
5570

011173
BZ
ROCK ISLAN
5570

011173
BZ
ROCK ISLAN
5570

011173
BZ
ROCK ISLAN
5570

011173
BZ
ROCK ISLAN
5570

011173
BZ
ROCK ISLAN
5570

011173
BZ
ROCK ISLAN
5570

011173
BZ
ROCK ISLAN
5570

011173
AF
ROCK ISLAN
5570

011173
M2
ROCK ISLAN
5570

011174
M2
ROCK ISLAN
5570

011176
M2
ROCK ISLAN
5570

012064
37
INDIANA
5570

012102
36
DNO
5570

012108
CF
DNO
5570

012119
CD
DCD
5570

012120
MP
DNO
5570

012121
36
DNO
5570

012122
RP
SETTLEMENT
0

012123
BM
BMDO
5570

012123
97
TI97
5570

012126
XX
ROCK ISLAN
5570

012126
RM
ROCK ISLAN
5570

012126
RM
ROCK ISLAN
5570

012128
MP
DMP
5570

012131
97
TI97
5570

012133
97
TI97
5570

012134
97
TI97
5570

012135
97
TI97
5570

012136
97
TI97
5570

012137
97
TI97
5570

012138
97
TI97
5570

012139
97
TI97
5570

012140
97
TI97
5570

012141
97
TI97
5570

012142
97
TI97
5570

012143
97
TI97
5570

013035
97
IOWA
5570

014021
52
ROME
5570

014040
73
LAWTON
5570

014093
97
KANSAS
5570

015013
50
LEXINGTON
5570

015014
50
LEXINGTON
5570

015056
20
ROME
5570

015058
97
KENTUCKY
5570

016027
72
ORLANDO
5570

016104
97
LOUISIANA
5570

017018
97
MAINE
5570

018001
XX
ROCK ISLAN
5570

018001
K1
ROCK ISLAN
5570

018001
K2
ROCK ISLAN
5570

018001
K1
ROCK ISLAN
5570

018002
66
DNO
5570

018003
78
DNO
5570

018043
61
ROME
5570

018049
I6
SEASIDE
5570

018064
P1
SAN ANTONI
5570

018070
97
MARYLAND
5570

018128
23
DNO
5570

018129
I7
ROCK ISLAN
5570

018129
XX
ROCK ISLAN
5570

018129
I7
ROCK ISLAN
5570

018132
26
DNO
5570

018143
43
DNO
5570

018144
HF
ROCK ISLAN
5570

019035
29
DNO
5570

019093
97
MASSACHUSE
5570

019129
S6
ROCK ISLAN
5570

019129
XX
ROCK ISLAN
5570

019129
S6
ROCK ISLAN
5570

019130
S6
ROCK ISLAN
5570

019130
S6
ROCK ISLAN
5570

019130
S6
ROCK ISLAN
5570

019130
S6
ROCK ISLAN
5570

019130
S6
ROCK ISLAN
5570

020065
97
MICHIGAN
5570

020113
EH
ST.LOUIS
5570

020113
EH
ST.LOUIS
5570

020113
EH
ST.LOUIS
5570

020113
EH
ST.LOUIS
5570

021039
97
MINNESOTA
5570

022065
97
MISSISSIPP
5570

023036
EJ
SOMARDS
5570

023037
90
LAWTON
5570

023137
97
MISSOURI
5570

023185
RA
DNO
5570

023204
AX
ST.LOUIS
5570

023204
AX
ST.LOUIS
5570

023204
AX
ST.LOUIS
5570

024024
97
MONTANA
5570

025082
97
NEBRASKA
5570

026016
97
NEVADA
5570

027012
97
NEW HAMPSH
5570

028013
79
DNO
5570

028013
29
DNO
5570

028017
XR
ST.LOUIS
5570

028017
M1
ST.LOUIS
5570

028043
C4
ST.LOUIS
5570

028043
C4
ST.LOUIS
5570

028043
C4
ST.LOUIS
5570

028043
C4
ST.LOUIS
5570

028063
97
NEW JERSEY
5570

029032
97
NEW MEXICO
5570

029040
XX
ROCK ISLAN
5570

029040
WS
ROCK ISLAN
5570

029040
L4
ROCK ISLAN
5570

029056
97
TI97
5570

030093
46
ROME
5570

030121
XX
ROCK ISLAN
5570

030144
M7
ROCK ISLAN
5570

030144
M7
ROCK ISLAN
5570

030145
L2
ROME
5570

030192
97
NEW YORK
5570

030356
31
ORLANDO
5570

031001
16
ROME
5570

031007
58
ORLANDO
5570

031079
44
NORTH CARO
5570

031124
I7
ROCK ISLAN
5570

031129
69
DNO
5570

032006
97
NORTH DAKO
5570

033109
97
OHIO
5570

034031
82
LAWTON
5570

034077
45
OKLAHOMA
5570

034101
XX
ROCK ISLAN
5570

034101
DH
ROCK ISLAN
5570

034101
DH
ROCK ISLAN
5570

035047
97
OREGON
5570

036004
21
ROME
5570

036005
XX
ROCK ISLAN
5570

036005
HP
ROCK ISLAN
5570

036005
M2
ROCK ISLAN
5570

036137
38
PENNSYLVAN
5570

036237
M2
ROCK ISLAN
5570

036237
XX
ROCK ISLAN
5570

036237
IP
ROCK ISLAN
5570

036237
IP
ROCK ISLAN
5570

036249
M2
ROCK ISLAN
5570

036253
XX
ROCK ISLAN
5570

036253
XX
ROCK ISLAN
5570

036253
A3
DENVER
5570

037019
97
RHODE ISLA
5570

038042
48
ROME
5570

038084
97
SOUTH CARO
5570

039029
97
SOUTH DAKO
5570

040098
97
TENNESSEE
5570

041014
14
LAWTON
5570

041093
41
LAWTON
5570

041095
95
ORLANDO 
5570

041117
XX
ROCK ISLAN
5570

041117
I8
ROCK ISLAN
5570

041133
42
SAN ANTONI
5570

041134
28
SAN ANTONI
5570

041292
97
TEXAS
5570

041457
J3
ROCK ISLAN
5570

042037
XX
ROCK ISLAN
5570

042037
IR
ROCK ISLAN
5570

042037
M2
ROCK ISLAN
5570

042056
97
UTAH
5570

043007
97
VERMONT
5570

044002
84
DNO
5570

044008
12
ROME
5570

044009
AX
ST. LOUIS
5570

044012
39
DNO
5570

044019
CT
NORFOLK
5570

044055
53
LAWTON
5570

044121
97
VIRGINIA
5570

044177
AX
ST.LOUIS
5570

044205
33
LEXINGTON
5570

044210
65
DENVER
6353

044220
33
LEXINGTON
5570

045016
54
ROME
5570

045113
97
WASHINGTON
5570

046028
97
WEST VIRGI
5570

046047
69
DNO
5570

047018
29
DNO
5570

047039
97
WISCONSIN
5570

048021
97
WYOMING
5570

049024
N9
SAN ANTONI
5570

049089
97
DC
5570

049092
CF
DNO
5570

049146
97
TI97
5570

049447
97
TI97
5570

049448
81
DNO
5570

049451
97
TI97
5570

083041
41
LAWTON
5570

084001
41
LAWTON
5570

088028
RH
PACIFIC
5570

091052
DA
DECA
5570

091089
2M
IMA EUROPE
5570

091214
DM
ITALY
5570

091516
DL
HEIDELBERG
5570

091533
DM
KAISERSLAU
5570

091596
DC
MEDCOM
5570

092080
Z6
KOREA
6411

092086
Z6
KOREA
6411

092127
Z6
KOREA
6411

092132
Z6
KOREA
6411

095501
RH
PACIFIC
5570

095514
97
ALASKA
5570

095523
RH
HONOLULU
5570

096342
97
VIRGIN ISL
5570

096519
95
ORLANDO
5570

096608
97
PUERTO RIC
5570

503733
97
TI97
5570

842500
97
TI97
5570

092544
JP
JAPAN
5570

094137
97
GUAM
5570

094615
97
HAWAII
5570

094619
RH
HONOLULU
5570






B.  SEE MATRICES BELOW.  



MONTH ALPHA CODES AND PERIOD OF USE
TYPES OF MAIL\CARRIERS
TYPES OF TRAVEL

October      =  A
Airborne Express  =  AI
Long Term TDY  =  A

November  =  B
Burlington Express  =  BU
Blanket Travel Order  =  B

December  =  C
Eagle USA  =  EA
Recruiting Travel Expenses  =  C

January      =  D
Emery Worldwide   =  EM
Medical TDY  =  D

February    =  E
Federal Express   =  FE
Emergency Leave  =  E

March        =  F
Metered Postage  =  MP
Local Travel  =  L

April          =  G
Roadway  =  RO
Local Move  =  M

May           =  H
RPS Inc.   =  RP
Permanent Change of Station  =  P

June           =  J
United Parcel  =  UP
Local Storage  =  S

July            =  K
 
Temporary Duty Travel  =  T

August       =  L
 
Army Reservists Advance Travel  =  V

September  =  M

Invitational Travel Order  =  Z

1st Qtr = 1, 2nd Qtr = 2, 3rd Qtr = 3, 4th Qtr = 4, and entire Fiscal Year = 9
SCHOOL SESSION CODES


 
Fall (Nov/Dec)   =  A 
 

POL VENDOR CODES
Winter or Winter I  =  B
MEDICAL SERVICES CODES

 INDEPENDENT  =  AAA
Winter II  =  C
Clinical Supplemental Care  =  CLSC

AAFES  =  AFS
Spring or Spring I  =  D
Early Intervention Prog., Supplemental Care  =  EIPC

AMOCO  =  AMC
Spring II  =  E
Early Intervention Prog.,Ancillary Svc  =  EIPS

Aviation Card  =  AVC
Summer or Summer I  =  F
Exceptional Family Member Program  =  EFMP

 BORON  =  BRN
Summer II  =  G
Exceptional Family Member Supplemental  =  EFMS

Chevron  =  CHE
Summer III  =  H
Inpatient Supplemental Care  =  IPSC

CITGO  =  CIT
Fall or Fall I (Sep)  =  J
Miscellaneous Supplemental Care  =  MISC

EXXON  =  EXN
Mini Session  =  K
Nuclear Medicine  =  NUCM

Fleet Card  =  FLE
Annual  =  X 
Pathology  =  PATH

GULF  =  GLF

Radiology  =  RADI

MOBIL  =  MBL
COMMAND CODES
Rehabilitation  =  REHB

PHILLIPS 66  =  PHL
SBCCOM  =  02
Same Day Service  =  SDSV

SHELL  =  SHE
AMCOM  =  03
Special Procedures Services  =  SPSV

SUNOCO  =  SNC
TACOM-Warren  =  07
Unclassified Ancillary Services  =  UNAS

SUN REFINERY  =  SNR
CECOM  =  08


STANDARD  =  STD
TACOM-Rock Island  =  20


TEXACO  =  TEX  
TACOM-Picatinny


UNOCAL  =  UNC



VOYAGER  =  VOY







C.  CAPS CLIPPER

The two-digit field site will be utilized, i.e., SL for St. Louis, RK for Rock Island (which is the only field site exception), etc.  Each of National Guard paying offices will utilize their two-digit state code, i.e., AL for Alabama, NY for New York, etc.
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