MTSA Checklist
Prior to placing a fund cite on the DD 1610, check the following: 

· RFO/EAI (or other documentation)

· Review to determine what type of funding is authorized (e.g., MTSA, medical, MOS TDY and return, cadet command orientation courses, etc).  Sometimes shows availability of services at schoolhouses (billeting, messing, transportation).

· ATRRS C8 screen 

· Review to ensure the course is coded as eligible for MTSA funding (either “BL” (TDY Enroute Courses) or “BG” (DA Directed Courses).

· ATRRS RS screen 

· Review to determine if soldier has a training seat (either an “R” or “W”).

· ATRRS SH Screen.

· Use to determine availability of lodging, messing, and transportation.  Also includes per diem rates.  (Also check RFO/EAI for this type of information)

· Option Sheet (for TDY Enroute Training)

· Review with soldier which option he/she has selected

· PCS with TDY Enroute or

· TDY and return in conjunction with a PCS

For option (1), travel is charged to the PCS open allotment.  DO NOT PUT TRAVEL ON DD 1610.

· Review Travel Estimates

· Per diem should be calculated at the on-post rate unless documentation is provided indicating otherwise.

· Funds for rental cars, excess baggage, DITY moves are not authorized under MTSA.  

· In/around mileage should not be authorized unless POV travel has been approved as the authorized (more advantageous to the government) mode of travel.  Otherwise, it is not authorized.

· Limit the amount that can be reimbursed for in-and-around mileage in accordance with the JTR [U3520].  JTR policy limits in-and-around mileage to not more than 30 miles per day or not to exceed the distance within which suitable lodging and meals are available, whichever is less.  A comment in block 16 of the DD 1610 would be appropriate.

· Add a statement “messing and on-post billeting must be utilized, if available.”  Allow authorization for meals at the off-post rate only if meals are not available on post.

· Review after travel has commenced/ended

· Review ATRRS RS screen to determine if soldier actually entered and completed training (“I” for input; “G” for graduate).  Schools have ten days after class starts and ends to enter appropriate status code.

