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Resource Management

Awards Program

Definitions and Procedures


Please Send Comments To:

Assistant Secretary of the Army (Financial Management and Comptroller)

ATTN:  SAFM-PO, 109 Army Pentagon, Washington, DC  20310-0109

DSN 224-4962/4137 Com 703-614-4962/4137

E-mail: Proponency@hqda.army.mil
1.  Purpose and Scope. The Resource Management Awards Program recognizes and encourages outstanding performance of individuals, teams, and organizations at all command levels.  It complements installation, major command, and field agency recognition programs by focusing attention on the most deserving and commendable individuals, teams, and organizations managing resources.  Eligible nominees include Army civilian employees (US and foreign national), enlisted soldiers with Military Occupational Specialty (MOS) of 73C, 73D, or 73Z, as well as commissioned officers with Functional Area (FA) 45, FA 70C, FA 49 or Branch Code (BC) 44, and members of the US Army active reserve components who perform resource management functions.  Individual nominations can be made regardless of the structure or mission of the organization to which assigned.

2.  Award Categories.

      a) Capstone Individual Awards recognize the “best-of-the-best” from among the winners recommended from all the award categories.  Award nominations are not separately submitted for the following Capstone Individual Awards:


1) Assistant Secretary of the Army (Financial Management and Comptroller) (ASA (FM&C)) Civilian Award recognizes a civilian Army employee serving in a leadership capacity who the Assistant Secretary personally cites for outstanding contributions to the field of resource management.


2) ASA (FM&C) Military Award recognizes a military member serving in a leadership capacity who the Assistant Secretary personally cites for outstanding contributions to the field of resource management.


3) Functional Chief Representative (FCR) Special Award recog​nizes a civilian Army employee serving in a leadership capacity who the FCR personally cites for outstanding contributions to the Comp​troller Civilian Career Program (CP-11).

      b) Civilian Individual Awards recognize outstanding Army civilian practitioners in the resource management functions listed below at two levels:  1-Major Command Headquarters or Above and 2-Below Major Command:

1) Accounting and Finance

2) Analysis and Evaluation

3) Auditing

4) Budgeting

5) Cost Analysis

6) Comptroller/Deputy Comptroller (DRM/DCSRM/ACSRM)

7) Education, Training, and Career Development

8) Resource Management

9) Resource Management in an Acquisition Environment (RMAE)

      c) Military Individual Awards recognize outstanding Army military practitioners in the resource management functions listed below at two levels:  1-Major Command Headquarters or Above and 2-Below Major Command:

1) Accounting and Finance

2) Analysis and Evaluation

3) Auditing

4) Budgeting

5) Cost Analysis

6) Comptroller/Deputy Comptroller (DRM/DCSRM/ACSRM)

7) Education, Training, and Career Development 

8) Resource Management

9) Resource Management in an Acquisition Environment (RMAE)

      d) Organization, Team, Intern, Educator, and Author Awards recognize outstanding Army organizations, teams, interns, educators and authors as follows:


1) Outstanding Resource Management Organization Award recognizes a resource management element (office, division, or directorate) that has made the most significant contribution to Army resource management with an awardee at two levels:   

1-Major Command Headquarters or Above and 2-Below Major Command.


2) Outstanding Resource Management Team Award recognizes a specified working group of Army individuals (ad-hoc committee, audit team, special study group, etc.) for significant contributions to Army resource management with an awardee at two levels:  1-Major Command Headquarters or Above and 2-Below Major Command.  A team is defined as a group of at least four, but not exceeding twenty, individuals brought together temporarily to perform a specific task.


3) Outstanding Intern Awards recognize an outstanding individual who has been in the Career Program 11 Intern Program for a minimum of six months during the fiscal year and who has contributed significantly to the Comptroller Civilian Career Program with an awardee at two levels:  1-Major Command Headquarters or Above and 2-Below Major Command.


4) Resource Management Educator of the Year Award separately recognizes, at any level, both the single most outstanding Army civilian and military instructors in the educating and/or training of resource management personnel.


5) Resource Management Author of the Year Award separately recognizes, at any level, both the Army civilian and military author of an article or manuscript published in a periodical judged as outstanding in its:

(a) Broad applicability to resource management disciplines,

(b) Treatment of contemporary and timely issues, and,

(c) Readability, informative substance, and style.

3.  Award Criteria.  Nominations will be evaluated on leadership, initiative, ingenuity, technical competency, and related professional and personal achievements.  Individuals best qualified according to these criteria will be selected for awards.  Organizations and teams demonstrating highest efficiency and effectiveness in-group mission/function accomplishment will be selected for awards.  No one will be permitted to be a repeat winner in the same category within a 3-year time period.

4.  Nomination Procedures.
a) Any Army civilian employee or military service member regardless of the their organization or command level may submit an individual nomination.  Nominators cannot submit more than one nomination per category.  In addition, nominators cannot submit one individual for more than one category.

b) An organization or team award nomination must be submitted by the group’s manager, supervisor, or leader.

c) Nominations will be submitted on the Resource Management Awards Program Nomination Form in hard copy and by e-mail, Proponency@hqda.army.mil.  The Nomination Form consists of two pages (Data and Justification) for Individual and Team Award Nominations and three pages (Data, Supplemental Data, Justification) for Organization Award Nomination.  Author of the Year Nominations must have the authored article(s) attached along with information on where it (they) was (were) published.  For additional guidance on the preparation of the Nomination Form, please see Nomination Form Preparation Guidance (Pg 13-15).

d) Period covered for all nominations is Fiscal Year 2004, October 1, 2003 – September 30, 2004.  Suspense date for submission of nominations is October 29, 2004.

e) Signed nominations are to be sent through command channels to the following address:

Assistant Secretary of the Army

(Financial Management and Comptroller)

ATTN:  SAFM-PO



109 Army Pentagon



Washington, DC  20310-0109

f) E-mail nominations are sent to:  Proponency@hqda.army.mil
5.  Selection and Announcement Procedures.  Subject Matter Expert (SME) Panels will be convened at HQDA during November-December to evaluate individual, team, and organization nominations using the award criteria, and will recommend winners in the various categories.  A Capstone Award Panel composed of the SME Panel chairs and/or other duly designated members will meet in December 2004 to review the SME Panels’ recommendations and to identify from among these recommended winners proposed recipients of the capstone awards:  ASA (FM&C) Civilian Award, ASA (FM&C) Military Award, and FCR Special Award.  The ASA (FM&C) will receive and review the list of all proposed awardees and will decide and announce the winners in January 2005 by message to commanders and agency senior resource managers.  The announced winners will be recognized at Army Day 2005 by the ASA (FM&C) and their accomplishments will be described in the Resource Management publication.

6.  Award Description.

      a) For each Individual and Capstone award, the award recipient will receive a plaque engraved with awardee’s name and award category.  Additionally, each individual will receive a certificate signed by the ASA (FM&C).  Each awardee’s plaque and accompanied certificate will be presented to the recipient at Army Day.  If awardee is unable to attend Army Day, the plaque and certificate will be mailed to recipient’s Commander/MACOM/Agency DCSRM for presentation.

      b) For each team and organization award, the group will receive a plaque engraved with the group’s name and award category.  Additionally, each member of the team and organization will receive a certificate signed by the ASA (FM&C).  Each group plaque and accompanied certificates will be presented to the recipient at Army Day.  If awardees are unable to attend Army Day, the plaque and certificate will be mailed to recipient’s Commander/MACOM/Agency DCSRM for presentation.

               Nominations must be received by October 29, 2004

          Individual

            Resource Management Awards Program Nomination Form

Award Category: 
Accounting/Finance     
Budgeting 

Resource Mgmt

(Circle One)

Analysis/Evaluation     
Auditing 

Comptroller/Deputy Comptroller




Educator of the Year 
Intern/Trainee
Education/Trng/Career Development


RM in Acq Environment
Cost Analysis
Author of the Year (Attach Article)

Fiscal Year 2004


Intern/Trainee From: ____________  To: _______________  (Intern/Trainee Category Only)


       Nominee Data


Command Level (Must be checked)   (  Major Command Headquarters or Higher 






       (  Unit under Major Command

Name: __________________________________________________________________________________



RANK/GRADE

FIRST

M.I
.
LAST

Position/Title:  __________________________________________________________________________________

Office Address: (Include Zip Code or APO/FPO #)


____________________________________________________________________________________________________________________________________________________________________ 

Telephone:___________________________________ Facsimile:____________________________

                 

 DSN/FTS

          COMMERCIAL
 
      
           

 DSN/FTS

          COMMERCIAL
 


E-Mail Address: ____________________________________________________________________


         Nominator Data

Name:____________________________________________________________________________


RANK/GRADE
FIRST

M.I


LAST


____________________________________________________________________________


Signature








Date

Position/Title:    ____________________________________________________________________

Office Address: (Include Zip Code or APO/FPO #)


__________________________________________________________________________________

__________________________________________________________________________________

Telephone:___________________________________ Facsimile:____________________________

                 

 DSN/FTS

          COMMERCIAL
 
      
           

 DSN/FTS

          COMMERCIAL
 


E-Mail Address: ____________________________________________________________________


                   This is the only form, which may be utilized to submit a nomination for an RM Individual Award. All Individual Awards must be fully justified on the justification page. Justification must be limited to the space provided on the justification. 

                                                       Individual Achievement Award – Nomination Form

                             Justification Data; Specific FY Accomplishments


Forward Hard Copy Nomination Form through command channels by Oct 29, 2004 to: 
                                    Assistant Secretary of the Army (Financial Management and Comptroller)

                                   ATTN:  SAFM-PO, 109 Army Pentagon, Washington, DC  20310-0109

                                    Also send Nomination Form by E-mail to  Proponency@hqda.army.mil

Team Resource Management Award
Nomination Form

Nominations must be received by October 29, 2004







      

                                                              Nominee Data

Team Name:  __________________________________________________________

Team Leader: __________________________________________________________



RANK/ GRADE

FIRST

M.I.

LAST

Permanent Office Address of Team Leader (Include Zip Code or APO/FPO #) 

______________________________________________________________________________

______________________________________________________________________________

Telephone:___________________________________ Facsimile:____________________________

                 

 DSN/FTS

          COMMERCIAL
 
      
           

 DSN/FTS

          COMMERCIAL
 


E-Mail Address:  _______________________________________________________________________

Team Members:
1. ______________________________ 11. _________________________________

(Include Rank 
2. ______________________________ 12. _________________________________

and Full Name)
3. ______________________________ 13. _________________________________

4. ______________________________ 14. _________________________________

(NOTE: 

5. ______________________________ 15. _________________________________
  Teams are

6. ______________________________ 16. _________________________________

  4 to 20

7. ______________________________ 17. _________________________________

  members) 

8. ______________________________ 18. _________________________________

9. ______________________________ 19. _________________________________

          10. _____________________________ 


Nominator Data

Name: ________________________________________________________________________________


RANK/GGRADE

FIRST


M.I.


LAST

        ______________________________________________       ________________________________


Signature








Date

Position/Title: _________________________________________________________________________

Office Address (Include Zip Code or APO/FPO #)

______________________________________________________________________________________
______________________________________________________________________________________

Telephone:___________________________________ Facsimile:____________________________

                 

 DSN/FTS

          COMMERCIAL
 
      
           

 DSN/FTS

          COMMERCIAL
 


E-Mail Address: ________________________________________________________________________________________

This is the only form that may be utilized to submit a nomination for a RM Team Award. All award nominations must be fully
justified on the justification page. Justification must be limited to the space provided on the justification page.

Team Resource Management Award

Justification Data; Specific FY Accomplishments



Forward Hard Copy Nomination Form through command channels by Oct 29, 2004 to: 
                                    Assistant Secretary of the Army (Financial Management and Comptroller)

                                   ATTN:  SAFM-PO, 109 Army Pentagon, Washington, DC  20310-0109

                                    Also send Nomination Form by E-mail to:  Proponency@hqda.army.mil

                             Proponency@hqda.army.mil

Nominations must be received by October 29, 2004
Organization

Resource Management Awards Program

Nomination Form

Nominee Data

Organization Name:_________________________________________________________________

Major Command (MACOM):_________________________________________________________________________

Permanent Office Address (Include Zip Code or APO/FPO #) 
__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

Telephone:_______________________________________________________________________

                   

 DSN/FTS


          COMMERCIAL
 


Facsimile:________________________________________________________________________

 
DSN/FTS


          COMMERCIAL
 


E-Mail Address: ___________________________________________________________________


                                                          Nominator Data

Name: ___________________________________________________________________________


RANK/GGRADE

FIRST


M.I.


LAST

_________________________________________________________________________________


Signature









Date

Position/Title: __________________________________________________________________________________

_____________________________________________________________________________________________
Office Address (Include Zip Code or APO/FPO #)

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

Telephone:_______________________________________________________________________

                   

 DSN/FTS


          COMMERCIAL
 


Facsimile:________________________________________________________________________

 
DSN/FTS


          COMMERCIAL
 


E-Mail Address: _________________________________________________________________________________

This is the only form that may be utilized to submit a nomination for a RM Team Award. All award nominations must be fully
justified on the justification page. Justification must be limited to the space provided on the justification page.

Supplemental Form for Organization Nomination

Resource Management Awards Program

Commanders Name:  ______________________________________________

                                      (Rank/Grade)                                       (Name)

                  Address:   ______________________________________________

                                    ______________________________________________

                                    ______________________________________________

                                    ______________________________________________

______________________________________________________________________________________

Organization Members

(Include Rank/Grade & Full Name)

1. __________________________________    2. __________________________________

3. __________________________________    4. __________________________________

5. __________________________________    6. __________________________________

7. __________________________________    8. __________________________________

9. __________________________________  10. __________________________________

11. _________________________________  12. __________________________________

13. _________________________________  14. __________________________________

15. _________________________________  16. __________________________________

17. _________________________________  18. __________________________________

19. _________________________________  20. __________________________________

21. _________________________________  22. __________________________________

23. _________________________________  24. __________________________________

25. _________________________________  26. __________________________________

27. _________________________________  28. __________________________________

29. _________________________________  30. __________________________________

(If any additional names are required submit on additional sheet of plain paper.)

Forward Hard Copy Nomination form through command channels to the following address by

October 29, 2004
Assistant Secretary of the Army (Financial Management and Comptroller)

ATTN: SAFM-PO, 109 Army Pentagon, Washington, DC 20310-0109

Also send Nomination Form by E-mail:

Proponency @hqda.army.mil
Organization Award

Justification Data; Specific FY Accomplishments



 Forward Hard Copy Nomination Form through command channels to the following address by 
                            October 29, 2004

                                        Assistant Secretary of the Army (Financial Management and Comptroller)

                                       ATTN:  SAFM-PO, 109 Army Pentagon, Washington, DC  20310-0109

                                        Also send Nomination Form by E-mail:

                                  Proponency@hqda.army.mil

NOMINATION FORM PREPARATION GUIDANCE

1. Award Category Section:

The “Individual” category consists of only one person while the “Team” category consists of at least four personnel but no more than twenty personnel (to include the Team Leader).  In addition, a team is defined as a group of at least four, but not exceeding twenty, individuals brought together temporarily to perform a specific task.  Organization category is self-explanatory.  Please use the appropriate form for each category.

a. Please ensure that the rank/grade structure is completed on all nomination forms.

2. Nominee Data Section:

a. Command Level:  Place an “X” on the line preceding either “Major Command Headquarters or Higher” or “Unit under Major Command” which accurately represents the command level of the nominee whether for an individual, team or organization.  Identify the MACOM on the form.

b. Name:  For individual nominations, provide the rank/grade, first name, middle initial, and last name of the nominee in that sequence.  For team and organization nominations, provide the name of the team or organization. Also provide team members’ names (rank/grade, first name, MI, last name) in the spaces provided.  For organizations please provide member names on the Supplemental Data Form provided.

c. Position Title:  For individual nominations, enter the position title of the nominee.  For team and organization nominations, this is not necessary.
d. Office Address:  For all categories (i.e., individual, team and organization), provide the official mailing address of the nominee’s office to include an office symbol or attention line, a building or number and street name, city, state, and zip code.  For all overseas addresses, provide the APO information.
e. Telephone:  For individual nominations, provide the work telephone number of the nominee to include the Defense Switch Network (DSN)/Federal Telecommunications System (FTS) number, area code and commercial number.  For team or organization nominations, provide the same information for the senior member of the team or organization.
f. Facsimile:  For individual nominations, provide the nominee’s facsimile number to include the DSN/FTS number, area code and commercial number.  For team or organization nominations, provide the same information for the senior member of the team or organization.
3. Nominator Data Section:
a. Name:  Provide the rank/grade, first name, middle initial, and last name of the nominator in that sequence.  Additionally, the nominator signs his/her name on the line above the word “signature” and enters the date that the nomination was signed.
b. Office Address:  Enter the official mailing address of the nominator’s office to include an office symbol or attention line, a building or number and street name, a city, state, and zip code.
c. Telephone:  Provide the work telephone number of the nominator to include the DSN/FTS number, area code and commercial number.
d. Facsimile:  Provide the nominator’s facsimile number to include the DSN/FTS number, area code and commercial number.
4.   Justification Section: 

a. Name:  For individual nominations, provide the rank/grade, first name, middle initial and last name of the nominee in that sequence.  For team and organization nominations, please provide the name of the team or organization.
b. Tasking/Responsibilities:  Briefly state what the tasking was.  Explain who directed the tasking or mission and what the expectations or outcomes were.
c. Accomplishment:  Describe clearly and concisely the accomplishments achieved.  Comprehensively convey how the task was accomplished.  Show, in specific detail, how the nominee clearly exceeded performance objectives, standards, or expectations and how the nominee clearly went beyond the scope and magnitude of assigned duties and responsibilities.  Reference to existing formal recognition such as awards, citations, evaluation reports, and/or accolades should be provided.  Particularly for team and organization nominations, focus on the overall efficiency and effectiveness, which contributed directly to the groups’ exceeding expectations in the accomplishment of assigned mission and functions.  Group results achieved should be expressed in terms of significance of impact on the installation, command, resource management community, HQDA, or the entire Army.
d. Significance:  Express the results, impact, and/or significance of completing the tasking.  Results are expressed best in ways such as savings in funds, manpower, or time, as increases in productivity, as beneficial long-range implications, and as having utility or advantage when applied to other resource management activities, agencies, and organizations.  Quantitative data and well-defined projections add substance and force to narrative descriptions and should be used whenever possible.  However, avoid using acronyms, abbreviations, and specialized jargon.
       e.  The spacing for the justification subparagraphs B, C, and D may vary according to how the nomination can best be justified.  However, the total space used must not exceed on 8-1/2” x 11” typewritten page with margins of one inch on the sides and type font no smaller than 10 points, 12 characters to the inch.

        f.   Justification must be limited to the space provided.  Do not attach supporting documentation or additional justification.  It will not be considered during the evaluation process. Author of the Year Nominations must have the authored article(s) attached along with information on where it (they) was (were) published.
5.     Supplemental Data Form for Organization Nominations (if required):

        a.  Purpose:  The supplemental form is used to show additional information not provided on the nomination forms.  It is used to show an organization or installation commander’s (if not the nominating official) address and/or the members of a nominated organization.

        b.  Command Address:  Include the name, rank, and mailing address of organization or installation commander if not nominating official.

        c.  Organization Members:  List all members of nominated organization (not provided on nomination form).

MACOM


___________
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