REQUEST AND AUTHORIZATION FOR TDY TRAVEL OF DOD PERSONNEL 1. DATE OF REQUEST
(Reference: Joint Travel Regulations (JTR), Chapter 3) (YYYYMMDD)
(Read Privacy Act Statement on back before completing form.)

REQUEST FOR OFFICIAL TRAVEL

2. NAME (Last, First, Middle Initial) 3. SOCIAL SECURITY NUMBER 4. POSITION TITLE AND GRADE/RATING

5. LOCATION OF PERMANENT DUTY STATION (PDS) 6. ORGANIZATIONAL ELEMENT 7. DUTY PHONE NUMBER
(Include Area Code)

8. TYPE OF ORDERS 9. TDY PURPOSE (See JTR, Appendix H) | 10a. APPROX. NO. OF TDY DAYS b. PROCEED DATE

. (Including t / time) (YYYYMMDD)
TDY [Course Title and Number] reaing travertimer
[Course Duration]

11. ITINERARY VARIATION AUTHORIZED

12. TRANSPORTATION MODE

a. COMMERCIAL b. GOVERNMENT c. LOCAL TRANSPORTATION
RAIL AIR BUS SHIP AIR VEHICLE | SHIP %EAI\TTAL TAXI OTHER PRIVATELY OWNED CONVEYANCE (Check one)

RATE PER MILE:

ADVANTAGEOUS TO THE GOVERNMENT

AS DETERMINED BY APPROPRIATE TRANSPORTATION OFFICER (Overseas Travel only) MILEAGE REIMBURSEMENT AND PER DIEM IS
LIMITED TO CONSTRUCTIVE COST OF
COMMON CARRIER TRANSPORTATION AND
PER DIEM AS DETERMINED AND TRAVEL
TIME AS LIMITED PER JTR

13, | [a. PER DIEM AUTHORIZED IN ACCORDANCE WITH JTR. | | b. OTHER RATE OF PER DIEM (Specify)
14. ESTIMATED COST 15. ADVANCE

a. PER DIEM b. TRAVEL c. OTHER d. TOTAL AUTHORIZED
$ $ $ $ 0.00 $

16. REMARKS (Use this space for special requirements, leave, excess baggage, accommodations, registration fees, etc.)

[Complete only the travel estimated cost]

“Travel to and from Maxwell AFB, Alabama, by your own private conveyance (POV) may be authorized if it is more advar|
to the Government, and reimbursement is limited to the constructive cost of travel by common carrier and related per dien
reimbursement is authorized for rental vehicle, transport infaround TDY site or travel between TDY site and home station
this course. Off base lodging is authorized with statement of non-availability. If on-base lodging is available and not utiliz|
per-diem for lodging will be limited to the on base-lodging rate. Official travel arrangements purchased through a commer
travel office (travel agency) not under contract to the Government is not reimbursable. Variation is authorized. Traveler ¢
Government Travel Charge Card to obtain travel advances from automatic teller machines (ATMs). Travel voucher will be
completed within five (5) working days after return from TDY and faxed to DFAS-Indianapolis (FAX Numbers: DSN
699-6213/commercial 317-510-6213.”

17. TRAVEL-REQUESTING OFFICIAL (Title and signature) 18. TRAVEL-APPROVING/DIRECTING OFFICIAL (Title and signature)

AUTHORIZATION

19. ACCOUNTING CITATION
[Do not enter info here, unless MACOM is funding something, i.e. Rental Car]

20. AUTHORIZING/ORDER-ISSUING OFFICIAL (Title and signature) 21. DATE ISSUED (YYYYMMDD)
[Blank]
22. TRAVEL ORDER NUMBER
[Blank]
DD FORM 1610, JAN 2001 PREVIOUS EDITION IS OBSOLETE.

Reset




PRIVACY ACT STATEMENT
(6 U.S.C. 552a)

AUTHORITY: 5 U.S.C. 5701, 5702, and E.O. 9397.
PRINCIPAL PURPOSE(S): Used for reviewing, approving, and accounting for official travel.

ROUTINE USE(S): None.

request.

DISCLOSURE: Voluntary; however, failure to provide the requested information may delay or preclude timely authorization of your travel

16. REMARKS (Continued) (Use this space for special requirements, leave, excess baggage, accommodations, registration fees, etc.)

DD FORM 1610 (BACK), JAN 2001

Reset
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 “Travel to and from Maxwell AFB, Alabama, by your own private conveyance (POV) may be authorized if it is more advantageous to the Government, and reimbursement is limited to the constructive cost of travel by common carrier and related per diem.  No reimbursement is authorized for rental vehicle, transport in/around TDY site or travel between TDY site and home station during this course.  Off base lodging is authorized with statement of non-availability.  If on-base lodging is available and not utilized per-diem for lodging will be limited to the on base-lodging rate.  Official travel arrangements purchased through a commercial travel office (travel agency) not under contract to the Government is not reimbursable.  Variation is authorized.  Traveler can use the Government Travel Charge Card to obtain travel advances from automatic teller machines (ATMs).  Travel voucher will be completed within five (5) working days after return from TDY and faxed to DFAS-Indianapolis (FAX Numbers:  DSN 699-6213/commercial 317-510-6213.”
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