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COMPTROLLER CAREER PROGRAM DEVELOPMENTAL ASSIGNMENT


Special announcement of developmental assignment in the Director, Strategic Communications (SI), Executive Office of the Headquarters (EOH)

POSITION:  Budget Analyst for the Director, Strategic Communications, EOH, Army, GS-11

AREA OF CONSIDERATION:  Department of Army employees in the following categories:


-  On permanent appointment to the competitive service.


-  Accepted service or non-appropriated fund employees, with personal competitive status.


-  Eligible for competitive conversion or appointment to the competitive service, e.g.,

   family members eligible under EO 12362 as amended.


-  Currently covered by or eligible to register in Comptroller CP-11.

Employees must have a minimum of three years’ specialized experience as defined for the Two-Grade Interval Administrative, Management, and Specialist Positions series in the Office of Personnel Management (OPM) Handbook X-118, Qualifications for Positions under the General Schedule.  Selectee will be reassigned at present permanent grade level.

TOTAL NUMBER OF POSITIONS:  one

LENGTH OF PROGRAM: 12 months

LOCATION OF ASSIGNMENT:  Strategic Communications, Executive Office of the Headquarters, POC:  703-693-0591

ASSIGNMENT DESCRIPTION:  This will be a training assignment under the supervision of the Director, SI, EOH, who is responsible for the Army’s strategic communications.  The assignment is designed to broaden the incumbent’s perspective of issues relating to DA management and program execution.  Duties will include, but are not limited to, assessing Director, SC priorities and determining their implications on resource management, administration of Director, SC contracts, coordination with external organizations, and working with supporting members of The Army staff.  The selectee will apply appropriate budget analysis and management methodologies to develop both annual and long-term resource requirements documents for Director, SC; develop and manage all contracts for Director, SC; develop information papers as needed; and provide guidance on management control matters. The incumbent will work with staff members of Director, SC, Chief of Staff of the Army, Coordination Group (CCG), external agencies, and other members of the Army staff.  This will be a training assignment under supervision of the Director, SC.  Assignment may be extended for additional time by mutual agreement between the Director, SC and the parent organization.

ASSIGNMENT DUTIES:  

The selectee’s duties will include, but not be limited to managing a budget of approximately $8M, ensuring the timely and accurate management of several high-visibility contracts with executive level consultants and Army senior level trainers, coordinating requests for resource requirements within all offices of Director, SC to develop the annual budget for Director, SC, and monitoring budget execution.  

The selectee will plan, program, execute and review contracts for all Directory, SC products and services, monitor payments for products and services delivered for quality and ensure they meet contract specifications, and be prepared to brief programs at the senior leader level. 

Budget Analyst for the Executive Office of the Headquarter, Army, GS-11

The selectee will review and assess funding requirements to ensure compliance with Director, SC priorities, continually monitor and verify validity and accuracy of budgetary data and requirements to assure a balanced program within resources available. Identify problem areas and devise recommendations for their resolution, provide analyses and recommendations on the soundness and criticality of financed and unfinanced requirements, and provide oral and written recommendations to supervisor/senior budget analysts for their presentation to the Director, SC and Director of Management.  

The selectee will review and assess the impact of changes in guidance and policies from the Director, SC to enhance development of short and long-range budgetary plans for assigned programs/areas and advise Director, SC staff on HQDA budget process and on status and availability of funds.  

The selectee will evaluate proposals submitted by vendors in terms of technical responsiveness and thoroughness of proposals, management plan, validity of innovative approaches, and past experiences and will prepare budget summaries in the form of computer graphics, executive summaries, information and decision papers.


CONDITIONS OF EMPLOYMENT:  Candidates must currently possess or be able to obtain and maintain a SECRET security clearance.  Unfavorably adjudicated clearance investigation may be grounds for removal from the assignment and/or the federal service.

SALARY:  Selectee’s salary will be paid by the selectee’s permanent employing organization.  No TDY funds available.

SELECTION PROCEDURES:  Employees nominated under this announcement will be evaluated from information provided on experience (including job-related outside activities), education, training, motivation, awards, and statements submitted.  Performance ratings will be considered at time of selection.

WHAT TO SUBMIT:

1.  Supplemental experience statements.

2.  SF 50 showing current competitive status, grade, and salary.

3.  Signed confirmation (from security officer) of SECRET security clearance.

4.  DA Form 2302-R, Civilian Qualification Record

5.  Three most recent annual performance ratings (DA Form 7222 or other).

6.  The form titled “Request for Central Resource Support - Civilian Training” for developmental           assignment is attached.

7.  SF Form 181 - Race and National Origin Identification

EQUAL EMPLOYMENT OPPORTUNITY:  All eligible candidates will receive consideration for the developmental assignment without regard to race, religion, color, national origin, age, sex, disability, political affiliation, or any other non-merit factor.
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